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November 23, 2022 
 
Town of Kenneth City 
6000 54th Avenue North 
Kenneth City, Florida 33709 
 
Re: Request for Qualifications #2022-05 
 Continuing Professional Engineering Services for the Town of Kenneth City 
 Statement of Qualifications 
 Tab 2 – Transmittal Letter 
  
To Whom This May Concern: 
  
The Town of Kenneth City has requested Statements of Qualifications from qualified firms or 
individuals to provide professional engineering services.  In response to this request, attached is the 
Statement of Qualifications for the Advanced Engineering & Design, Inc. team. As illustrated 
throughout the many years we have worked together, we are committed to the Town and have a 
keen understanding of the services to be performed.     
 
Advanced Engineering & Design, Inc. believes that our proposed project team offers the Town of 
Kenneth City the following: 
 
 Strong local and related design experience 
 Unparalleled knowledge of the Town’s infrastructure 
 A proven, cost-effective, project approach based upon our previous experience 
 Strong Town of Kenneth City working experience 
 Personnel, financial and equipment resources to provide a rapid response 
 Strong regulatory expertise 
 Superb client service 
 Competitive billing rates 

 
As a Small Business Enterprise (SBE), we have served Pinellas County governmental entities for 
over two (2) decades.  We respectfully request your favorable consideration and look forward to the 
opportunity to present our qualifications and project approach in the oral presentation phase (if 
requested by the Evaluation Committee). 
 
Sincerely, 
Advanced Engineering & Design, Inc. 

 
 
 

William G. Reidy, P.E. 
Principal Engineer 
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Advanced Engineering & Design, Inc. (AED),
was founded in 1998 by William G. Reidy, P.E. 

a  er having worked with several large engineering 
fi rms. For nine years prior to forming Advanced 
Engineering & Design, Inc. (AED), Mr. Reidy served 
as Principal Engineer at Montgomery Watson, 
Inc., a recognized interna  onal leader in Water 
and Wastewater design-related projects.  Mr. 
Reidy served as a Na  onal Product Line Leader in 
Civil Stormwater, Li   Sta  on and Large Diameter 
Pipeline designs.

With an extensive level of experience in providing 
engineering services to municipal en   es, Mr. 

Reidy  con  nued to serve Tampa Bay municipali  es 
even as a small start-up organiza  on.  Advanced 
Engineering & Design was able to off er “big 
company” capabili  es and exper  se to local 
ci  es at much lower billing rates. This philosophy, 
maintained to this day since 1998, has resulted in a 
very strong resume of municipal experience. 

TAB 3

Qualifi cations of 
the Firm
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TOWN OF KENNETH CITY

AED has maintained con  nuous, long-term, 
rela  onships with municipali  es throughout our 
24-years of existance.

Please reference the below lis  ng of Engineer of 
Record (EOR) contracts AED holds with Pinellas 
County municipali  es:
T   K  C
2004-Present
Rob Duncan, Interim Town Manager
(727) 498-8948
townmanager@kennethcityfl .org 
C   B  B
1999-Present
Debra S. Sullivan, City Administrator
(727) 584-2151
dsullivan@belleairbluff s-fl .gov
C   C
2003-Present
Tara Kive  , P.E., Engineering Director
(727) 562-4747
tara.kive  @myClearwater.com
C   G
2005-Present
Tom Nicholls, Public Works Director
(727) 893-1090
tnicholls@mygulfport.us
C   L
2004-Present
Chuck Mura, P.E., Senior Engineer
(727) 587-6713
cmura@largo.com
C   M  B
2020-Present
Megan Wepfer, Public Works Director
(727) 543-8154
mwepfer@madeirabeachfl .com
C   P  P
2019*-Present
Bart Diebold, City Manager
(727) 369-0697
bdiebold@pinellas-park.com
* Mul  ple large assignments obtained through project-
specifi c CCNA solicita  ons prior to 2019.

C   S
2015-Present
Rodney Due, Director of Public Works
(727) 397-6383
rdue@myseminole.com
C   S  P
2021*-Present
Shawn Shimko, Public Works Director
(727) 384-0701
sshimko@mysouthpasadena.com
*Mul  ple projects designed for City prior to 2021
C   T  I
2005-Present
Michael Helfrich, P.E., Public Works Director
(727) 547-4575
mhelfrich@mytreasureisland.org

Addi  onally, AED provides project-specifi c design 
services for the following Pinellas County en   es:
P  C
2015-Present
Guillermo “Billy” Bay, E.I., Project Coordinator
(727) 464-4220
bbay@pinellascounty.org
U  lity Design Services
C   T  S
2002-Present
Thomas Funcheon, Public Works Director
(727) 942-5606
 uncheon@ctsfl .us

Miscellaneous Services

AED’s focus is to provide superb client service and 
technical exper  se at compe   ve billing rates.  
Working out of our corporate offi  ce in Pinellas Park, 
our staff  is available to our clients, are responsive to 
our client’s needs and u  lize a pro-ac  ve approach 
in providing strong technical exper  se.

Mr. William G. Reidy is the President of the 
corpora  on. His contact informa  on can be seen 
below:

3931 68th Avenue N, Pinellas Park, FL 33781
(727) 526-9158 (Phone)
(727) 527-9683 (fax)
reidy@aed-fl .com
www.aed-fl .com
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TOWN OF KENNETH CITY

AED con  nues to expand the services we provide 
to our municipal clients. Services include, but are 
not limited to, the following:

• Capital Improvement Plan Development
• Stormwater Design Services (Ou  all 

Improvements, Roadway Level of Service 
Improvements, Channel Stabiliza  on, LID, Etc.)

• Regional Drainage Studies
• Watershed Management Plan Prepara  on
• NPDES Services (Repor  ng, Audit Assistance, 

SOP Developement, Etc.)
• Transporta  on Design Services (Level 

of Service Improvements, Intersec  on 
Improvements, RRR, Traffi  c Calming, Etc.) 

• Mul  modal Improvements (Shared Use Trails, 
Complete Streets, Sidewalks, Transit Pull-In 
Bays, Etc.)

• Roadway & Right-of-Way Beau  fi ca  on
• Pressure Pipe Analysis & Design (Open Cut / 

Trenchless, FDOT UWHC, County JPA, Etc.)
• Li   Sta  on Rehabilita  on (Master or Satellite)
• Sanitary Sewer Trunk / Collector Design & 

Rehabilita  on (Open Cut / Trenchless)
• Infrastructure Mapping / GIS Database 

Development & Maintenance
• Regulatory Permi   ng (Program & Project-

Specifi c) (Mul  ple Agencies)
• Park / Recrea  onal Facili  es Design
• Inland Marine Engineering (Seawalls, Boat 

Ramps, Docks, Dredging, Etc.)
• Funding Acquisi  on (SWFWMD CFI, EPA 

Grants, FDEP SRF, FDEP SWAG, Etc.)
• Building Improvements / Minor Architectural 

Services
• Plan Review Services
• Construc  on Management / CEI Services
• Alternate Project Delivery (Design/Build, 

CMAR, Etc.)

*AED has been involved in mul  ple projects involv-
ing Local Agency Program (LAP) funding. Services 
marked with an asterick iden  fi es projects in which 
LAP funds were a funding source and/or AED’s work 
eff ort resulted in the acquisi  on of LAP funds.
As a recognized Small Business Enterprise, AED has 
provided municipal design services for governmen-
tal en   es for over two (2) decades.  Our projects 
range in size and scope and we are able to tackle 
complex design challenges while being agile enough 
to complete minor tasks.

KEY TEAM MEMBERS  RESUMES
We take pride in the longevity of our key internal 
team members and longstanding relationships 
with our subconsultants.  Maintaining consistency 
on a project team allows for workfl ows to be fi nely 
tuned resul  ng in a superior, more consistent, work 
product.  The Town can rest assured that no changes 
in key project personnel would occur a  er award 
should we be fortunate enough to be selected for 
this contract.

Brief Resumes of key team members can be seen 
below.  Please note that all listed professional staff  
and subconsultants are properly licensed to work 
in Florida.
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TOWN OF KENNETH CITY

William G. Reidy, P.E.
Principal-In-Charge
Mr. Reidy will serve as the Principal-
In-Charge for the AED team.

Mr. Reidy is well qualifi ed for these 
duties.  He has over forty years 

of civil/environmental engineering experience.  
His personal resume includes work on municipal 
projects from feasibility studies to design, permi   ng 
and construc  on services for major infrastructure 
improvement projects. 

Mr. Reidy is trained in the LEED accredita  on process 
and has worked on several site development projects 
seeking Gold Cer  fi ca  on status from the US Green 
Building Council. 

• Project Manager, City of Clearwater Mandalay 
Avenue Stormwater Improvements

• Project Manager, City of Pinellas Park Park Blvd. 
Phase IV Improvements

• Project Manager, City of St. Petersburg 46th 
Avenue JPA

• Project Manager, City of Gulfport Pasadena Yacht 
& Country Club Culvert Replacement

• Project Manager, City of St. Petersburg Campbell 
Park Sanitary Sewer Improvements

Jus  n V. Keller, P.E., CFM, ENV SP
Project Manager / Project Engineer
Mr. Keller serves dual roles for 
the AED team. Mr. Keller has over 
15 years of project experience 
and has a considerable amount of 
experience in roadway, stormwater 

& u  lity design, permi   ng and construc  on. Within 
recent years, Mr. Keller has played a key role in large 
infrastructure improvement projects & has assisted 
municipal clients in funding, design & construc  on-
related issues. Mr. Keller will serve as the Town’s’s 
primary contact for this contract. 

• Project Manager, City of Clearwater Tropic Hills 
Ou  all Improvements

• Project Manager, City of St. Petersburg Li   
Sta  on No.11 Rehabilita  on

• Project Manager, City of Treasure Island Sunset 
Beach Roadway Improvements 

• Project Manager, City of St. Petersburg Long 
Bayou Water Main Improvements

• Project Engineer, City of Pinellas Park Park Blvd. 
Phase IV Improvements

Rafal S. Kadaj, P.E., ENV SP
Project Engineer
Mr. Kadaj will serve as Project 
Engineer  for  the Advanced 
Engineering & Design, Inc. team.  
With over a decade of experience, 
Mr. Kadaj specializes in the 

applica  on of structural engineering prac  ces as it 
pertains to vehicle and heavy equipment loading on 
exis  ng and new infrastructure elements.  Mr. Kadaj 
has extensive stormwater modeling experience and 
has been responsible for the prepara  on of Level of 
Service assessments which have been instrumental 
in securing grant funds. 
Mr. Kadaj’s knowledge of watershed modeling 
principles will be called upon for this contract.  His 
experience in the prepara  on of new models and 
working within the confi nes of larger watershed 
models is an asset to the AED team.

• Project Engineer, City of Treasure Island 
Watershed Management Plan

• Project Engineer, City of Gulfport 49th Street 
South Traffi  c Calming

• Project Engineer, Town of Kenneth City 
Recrea  onal Trail

• Project Engineer, City of Largo Church Creek 
Stabiliza  on (Phase II)

• Project Engineer, Calvary Cemetery 49th Street 
Access Drive
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TOWN OF KENNETH CITY

Daniel R. Stowers, P.E.
Senior Project Engineer
With over fifty years of project 
experience,  Mr.  Stowers has 
extensive planning and design 
experience in various areas of 
expertise. Mr. Stowers serves as 

Senior Project Engineer on the AED team and assists 
in implemen  ng quality control procedures. 
Mr. Stowers specializes in structural evalua  ons 
and will assist the project team in determining 
anticipated loadings and the development of 
specialty details. For this contract, Mr. Stowers’ focus 
will be on structure design and product reviews. 

• Project Engineer, City of Clearwater Tropic Hills 
Ou  all (Phases I & III)

• Project Engineer, City of St. Petersburg NWWRF 
Valve Vault 

• Project Engineer, City of Largo 101st Street 
Stabiliza  on

• Project Engineer, City of Belleair Bluff s Basin 
MR-1 Improvements

• Project Engineer, City of Largo Church Creek 
Stabiliza  on 

John F. Parks, P.E.
Senior Project Engineer
As Senior Project Engineer, Mr. Parks 
would fill multiple roles for this 
contract.  Mr. Parks’ resume boasts 
private industry and governmental 
management experience which 

allows for a unique understanding of the design 
and management challenges encountered when 
construc  ng public use infrastructure.  With a focus 
on public u  li  es, Mr. Parks has guided countless 
projects from concep  on to comple  on.  

The diversity of Mr. Parks’ experience allows for him 
to serve in a lead designer role, project management 
role or serve as the lead quality control coordinator.

• Senior Project Engineer, Pinellas County Dolphin 
Drive U  lity Improvements

• Senior Project Engineer, Pinellas County Marlin 
Drive U  lity Improvements

• Senior Project Engineer, City of Belleair Bluff s 
Dolphin Drive Roadway Improvements

• Senior Project Engineer, City of Belleair Bluff s 
Marlin Drive Roadway Improvements

• Senior Project Engineer, City of Gulfport Town 
Shores Potable Water Main Replacement

Steven A. Torres, ACP, MCP
CAD/IT Manager
Mr. Torres will serve as CAD/IT 
Manager for AED.  He has thirty 
years of CAD drafting, design 
and IT experience, and is also an 
Autodesk certified Professional 

(ACP). Mr. Torres holds cer  fi cates as MCITP-SA, 
CCNA & Linux Administrator, served as President 
of the Tampa Bay Autodesk Users Group (TBAUG), 
and has a master’s degree in Computer Informa  on 
Systems. Mr. Torres will spearhead plan produc  on 
for this contract.  
• CAD Manager, City of Pinellas Park Park Blvd. 

Phase IV Improvements
• CAD Manager, City of Pinellas Park Longhill 

Drive Water Quality Improvements
• CAD Manager, Town of Kenneth City Recrea  onal 

Trail
• CAD Manager, City of Gulfport Water Main 

Replacement Program
• CAD Manager, City of Clearwater Highland & 

Jeff ords Culvert Replacement

SUBCONSULTANTS
With this contract being mul  -faceted, technical 
exper  se is required in a wide array of engineering 
study areas.  Since this exper  se cannot always be 
provided in-house, AED will solicit the assistance of 
our subconsultant team.  The companies iden  fied 
on AED’s subconsultant team share the same core 
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TOWN OF KENNETH CITY

values as AED as these companies are essen  ally an 
extension of AED’s staff .  It is AED’s goal to ensure 
that informa  on provided by the subconsultant team 
is incorporated into the design effort in a seamless 
and logical manner.

S  L  S , I . (SLS),
SLS provides land surveying services to AED, ATS 
as well as to numerous other municipalities, 
construction companies, engineering firms and 
residen  al clients. SLS u  izes Robo  c Total Sta  ons 
as well as GPS-RTK technolgy and u  lizes both Land 
Development Desktop & Civil 3D 2018 so  ware. SLS 
has provided topographic survey for mul  ple FDOT 
roadway projects and is a woman-owned business.

A  T  S , I . (ATS), 
a sister company to AED, headquartered at the 
same office loca  on as AED was formed in 2003 
to provide subsurface utility designation and 
vacuum excava  on services. ATS  u  lizes the latest 
technology in subsurface u  lity designa  on using 
(radiodetec  on equipment and ground penetra  on 
radar (GPR)). Field reports are prepared by staff  
engineers.

F  P  I .,
is an environmental consul  ng firm based in Holmes 
Beach that provides professional environmental 
services in the Central Florida area. The firm 
specializes in environmental assessments, impact 
analyses, wetland delinea  on and all aspects of 
wetland mi  ga  on, biological monitoring, habitat 
mapping and dredge and fill permi   ng.

A  E , I . (AEI),
is a professional consul  ng engineering firm offering 
a wide range of geotechnical, hydrogeological, 
environmental and materials tes  ng services. AEI’s 
capability in this highly specialized field of prac  ce 
results from years of local experience. AEI specializes 
in providing prac  cal solu  ons to complex technical 
issues involving soil and groundwater.

T  C  E  (TCE),
is an electrical design fi rm specializing in power 
supply, emergency power as well as instrumenta  on 
and controls.  Having worked on countless Municipal 
projects in prior years, TCE has a keen understanding 
of industry standard design preferences which 
allows for the streamlined delivery of their product.  
Their experience ranges from large plant projects 
to satellite lift stations. TCE’s strong technical 
background, coupled with a prac  cal approach, 
makes them an important part of the AED team.  

L  P  A  S , LLC.,
was founded by Mr. Lawrence Taylor a  er thirty 
three (33) years at the Florida Department of 
Transporta  on.  Having served as the District 7 
Local Agency Program (LAP) Administrator for 
over a decade, Mr. Taylor was the central point 
of contact for the local agencies and served as 
the liaison between the local agencies and the 
Federal Highway Administration (FHWA).  This 
extensive experience and ingrained understanding 
of the federal funding process allows Local Public 
Agency Solu  ons, LLC. to streamline the funding 
process for municipal clients while navigating 
around the poten  al pi  alls associated with these 
programs.  Whether it’s funding acquisi  on, contract 
concurrency or documenting the adherence to 
funding requirements, Local Public Agency Solu  ons, 
LLC. serves their municipal clientele in an effi  cient 
and value-based manner. Mr. Taylor is the lead 
person for all federal funding tasks & his company 
is a designated DBE through the Florida Unifi ed 
Cer  fi ca  on Program.
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O  CO  C

Project Managers

William G. Reidy, P.E.*

Justin V. Keller, P.E., CFM, ENV SP

Justin V. Keller, P.E., CFM, ENV SP
Rafal S. Kadaj, P.E., ENV SP

John F. Parks, P.E.
Daniel R. Stowers, P.E. 

Project Engineers

Daniel R. Stowers, P.E. 
John F. Parks, P.E.

William H. Roberts, P.E. 

Quality Control

Steven A. Torres, ACP, MCP
John Ingle

Kayla Harrell

Technical Design / Field Services

Florida Permitting, Inc.

Environmental Scientist

Suncoast Land Surveying, Inc. 
or

Polaris Associates, Inc.

Survey Services

Local Public Agency
Solutions, LLC

Funding Assistance

Andreyev Engineering, Inc.

Geotechnical

Advanced Technological
Systems, Inc.

Subsurface Utilty Locating Services

*Principal

Sister Organization

Traffi  c Impact Group, Inc. /
Tricon Consulting Engineers

Transportation/Elec. Design
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Advanced Engineering & Design, Inc., (AED)
as a Firm, is uniquely qualifi ed to perform the 

work contemplated within the RFQ.  We are a local 
fi rm with longstanding  es to the Town.  Many, if 
not all, of our key personnel are long-tenured and 
have the local knowledge and experience needed 
to serve the Town.  Comprehensive resumes of key 
personnel have been included within this sec  on 
for the Town’s considera  on.  A  er the resumes, 
reference projects have been provided for review.  
We believe that these projects illustrate the depth 
and breadth of our experience.  As you will note, 
many of our key personnel played a major role in 
execu  ng the reference projects.  

TAB 4

Firm & Key 
Personnel’s 
Experience
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19. RELEVANT PROJECTS

a.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

d.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

e.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

f.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person)

15. FIRM NAME AND LOCATION (City and State)

16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE

a. TOTAL b. WITH CURRENT FIRM

STANDARD FORM 330 (8/2016) 

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

William G. Reidy, P.E.

Blossom Lake Park Improvements (City of Seminole, FL)

Watershed Management Plan (City of Treasure Island, FL)

Lift Station No. 87 (City of St. Petersburg, FL)

East Treasure Island Causeway BMPs (City of Treasure Island, FL)

Waterfront Park Improvements (City of Seminole, FL)

Seminole Street Lift Station (City of Clearwater, FL)

Served as Principal-in-Charge for the construction of nearly 1-mile of recreational trail within Blossom Lake Park. Pond 
modifi cations, parking lot improvements and specialty design measures to minimize impacts to adjacent trees were also an 
element of the project. The improvements were partially funded through a State recreation grant.

Served as Principal-in-Charge for the development of a Watershed Management Plan with SWFWMD as a funding partner. 
Construction of an infrastructure geodatabase, defi ning level of service guidelines and developing sea level rise planning 
measures were elements of this project.

Served as Project Manager for the design of a 5 MGD sanitary sewer fl ow diversion station to provide increased
operational fl exibility to the City during times of high fl ow. The project proposed the construction of 12’-diameter FRP wet
well, two (2) 47 HP pumps and one (1) 200 HP pump, force main piping (16” DI/HDPE) with trenchless crossings of
County and FDOT-owned rights-of-ways, odor control, a 300kW generator & fuel tank. ($10,864,434.00)

Served as Principal-in-Charge for the structural rehabilitation of a 20,000 AADT roadway which serves as an evacuation 
route for the City. LID techniques were used to secure SWFWMD CFI funding and improve water quality while improving the 
roadways level of service for multiple storm events.

Served as Principal-in-Charge for the development of a vacant parcel into a waterfront asset. Having once been a construc-
tion debris site, the development of a restricted covenant was required. Debris management was also an element of the 
construction phase.

Serving as Project Manager for the design of a new duplex lift station serving a remote City park. The project entails system 
curve development and station siting. Telemetry & control panels were customized for this unique station.  Station resilien-
cy was a design factor.  ($1,030,588.00)    

Project Manager
42

2021

2018

2017

2019

2016

2020

✓

✓

✓

✓

✓

✓

2022

2021

2017

2022

2018

2021

24

Advanced Engineering & Design, Inc., Pinellas Park, FL

B.S.E. (Civil) 1980 Florida PE #35605

ASCE, FES, AWWA, FMCA, Advanced MOT, Confi ned Space Entry, LEED Professional Training
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19. RELEVANT PROJECTS

a.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

d.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

e.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

f.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person)

15. FIRM NAME AND LOCATION (City and State)

16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE

a. TOTAL b. WITH CURRENT FIRM

STANDARD FORM 330 (8/2016) 

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Justin V. Keller, P.E., CFM, ENV SP

Lift Station No. 11, Snell Isle Blvd. Rehabilitation
(City of St. Petersburg, FL)

Watershed Management Plan (Town of Kenneth City, FL)

Multimodal Corridor Improvements (City of Pinellas Park, FL)

46th Avenue Recreational Trail (Town of Kenneth City, FL)

NPDES Services (Multiple Cities)

Wounded Warries Abilities Ranch (City of Pinellas Park, FL)

Served as Project Manager for the construction of a lift station rehabilitation including the installation of a new wet well 
(12’diameter within an existing concrete shell), pumps and piping, generator / fuel tank assembly and other site improve-
ments. The project also entailed structural design elements such as wet well top slab design, elevated operations fl oor and 
a cast-inplace screening wall (12’ height). ($1,678,985.00)

Served as Project Manager for the development of a Watershed Management Plan with SWFWMD as a funding partner. 
Construction of an infrastructure geodatabase, defi ning level of service guidelines and providing project recommendations 
were elements of this project.

Served as Project Manager for the development of pavement marking plans to support multimodal usage along major city 
corridors. Multiple alternatives were present to provide an array of implementation options that could be used throughout 
the City.

Served as Project Manager for the a signifi cant corridor improvement within the Town. Multiple stakeholders were involved 
as State recreation grant funds assisted in the construction of a shared use path and county funds were leveraged to per-
form multiple stormwater and roadway improvements within the corridor.

Served as Project Manager for the annual administration of the NPDES permit for multiple entities. Serves range from year-
ly reporting to SOP preparation and FDEP audit support.

Served as Project Manager for the development of a vacant parcel into a City facility that supports recreational activities for 
wounded veterans. Floodplain mitigation was required to improve the usage of the low lying parcel.

Project Manager / Project Engineer
17

2020

2019

2019

2020

yearly

2017

✓

✓

✓

✓

✓

✓

2020

2022

2020

2021

yearly

2019

16

Advanced Engineering & Design, Inc., Pinellas Park, FL

B.S.E. (Civil) 2005 Florida PE #69894

Association of State Floodplain Managers,FES, Certifi ed Floodplain Manager, Envision 
Sustainability Professional, Leadership Pinellas Alumnus (2019-2020)
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19. RELEVANT PROJECTS

a.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

d.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

e.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

f.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person)

15. FIRM NAME AND LOCATION (City and State)

16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE

a. TOTAL b. WITH CURRENT FIRM

STANDARD FORM 330 (8/2016) 

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Rafal S. Kadaj, P.E., ENV SP

Blossom Lake Park Improvements (City of Seminole, FL)

Seminole City Center Roadway Improvements (City of Seminole, FL)

Watershed Management Plan (Town of Kenneth City, FL)

East Treasure Island Causeway BMPs (City of Treasure Island, FL)

Twig Terrace Sanitary Sewer Improvements (City of Largo, FL)

Stormwater Infrastructure Assessment (Phases I-III) (City of Seminole, 
FL)

Served as Project Engineer for the construction of nearly 1-mile of recreational trail within Blossom Lake Park. Pond mod-
ifi cations, parking lot improvements and specialty design measures to minimize impacts to adjacent trees were also an 
element of the project. The improvements were partially funded through a State recreation grant.

Served as Project Engineer for the rehabilitation of the roadway network which perimeters a large commercial develop-
ment. Rehabilitation measures considered traffi  c impacts and predicted ESAL. PSTA was a stakeholder for this project.

Served as Project Engineer for the development of a Watershed Management Plan with SWFWMD as a funding partner. 
Construction of an infrastructure geodatabase, defi ning level of service guidelines and providing project recommendations 
were elements of this project.

Served as Project Engineer for the structural rehabilitation of a 20,000 AADT roadway which serves as an evacuation route 
for the City. LID techniques were used to secure SWFWMD CFI funding and improve water quality while improving the road-
ways level of service for multiple storm events.

Serving as Project Engineer for the design of sanitary sewer gravity main improvements within a residential area of
Largo. The project will address slope defi ciencies present within the system. Work is being coupled with large-diameter
culvert installation. ($ 228,406.00)

Served as Project Engineer for a multi phased stormwater data collection and evaluation project. Phase I entailed the 
preparation of a stormwater atlas and corresponding geodatabase while Phase II consisted of televised inspections and 
cleaning. Recommendations were developed in Phase III.

Project Engineer
11

2021

2019

2019

2019

UNDERWAY

2021

✓

✓

✓

✓

✓

✓

2022

2021

2022

2022

TBD

2022

6

Advanced Engineering & Design, Inc., Pinellas Park, FL

B.S.E. (Civil) 2011 Florida PE #82263

FES, Envision Sustainability Professional
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19. RELEVANT PROJECTS

a.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

d.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

e.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

f.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person)

15. FIRM NAME AND LOCATION (City and State)

16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE

a. TOTAL b. WITH CURRENT FIRM

STANDARD FORM 330 (8/2016) 

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

John F. Parks, P.E.

Town Shores Potable Water Improvements (City of Gulfport, FL)

Dolphin Drive Utility Improvements (Pinellas County, FL)

Blossom Lake Park Improvements (City of Seminole, FL)

Marlin Drive Utility Improvements (Pinellas County, FL)

Sunset Palms Trenchless Infrastructure Repair Program

Old Clearwater Bay Utility Replacements (City of Clearwater, FL)

Serving as Project Engineer for the Town Shores Potable Water Improvements.  This project is proposed to improve fi re protection and water quality within a 
densely-populated portion of the City.  Main upsizing, to 12”, is proposed to provide additional fi re fl ow to seven (7) multi-story buildings.  Trenchless and open 
cut installation is proposed in eff ort to balance project cost, construction impacts and future maintenance obligations.  System looping is also a component 
of the project to address the existing dead-end confi guration. Grant funds are being sought through the State’s general infrastructure mitigation program.  
($1,237,487.00)

Serving as Project Engineer for the Dolphin Drive Utility Improvements.  Performed under a Joint Project Agreement (JPA) with the County, the project entails 
potable water and wastewater upgrades in conjunction with roadway improvements proposed by the City of Belleair Bluff s.  Gravity sewer segments are 
proposed to be replaced where trenchless repair was determined to be impractical.  Potable water improvements consist of constructing 750 LF of 6” PVC to 
improve fi re protection and services reconstruction to accommodate new automatic meter reading (AMR) technology.  ($153,380.00)

Served as Project Engineer for the construction of nearly 1-mile of recreational trail within Blossom Lake Park. Pond modifi cations, parking lot improvements 
and specialty design measures to minimize impacts to adjacent trees were also an element of the project. The improvements were partially funded through a 
State recreation grant.

Serving as Project Engineer for the Marlin Drive Utility Improvements.  Performed under a Joint Project Agreement (JPA) with the County, the project entails 
potable water and wastewater upgrades in conjunction with roadway improvements proposed by the City of Belleair Bluff s.  Wholesale gravity sewer 
replacement is proposed as failure of this utility contributed to the observed roadway defi ciencies.  Lateral reconstruction is also proposed to improve 
slope and provide access for maintenance.   Potable water improvements consist of constructing 500 LF of 6” PVC to improve fi re protection and services 
reconstruction to accommodate new automatic meter reading (AMR) technology.  ($296,766.00)

Serving as Project Engineer for the Sunset Palms Trenchless Infrastructure Repair Program.  This project entails the development of lining and structure 
coating standards for the Community’s wastewater and stormwater infrastructure.  Program development, including specifi cation preparation and priority 
identifi cation, were also components of this work eff ort.  (Varying Budget Allocated Each Year)

Serving as Senior Project Engineer for neighborhood-wide utility replacement within an established coastal neighborhood.  Proposed improvements include 
force main replacement (6”), potable water main replacement (size varies) and gravity sewer relocation.  Alignment revisions are needed for each utility to 
accommodate stormwater and roadway improvements.  ($772,500.00)

Senior Project Engineer
42

2020

2020

2021

2020

2020

2021

✓

✓

✓

✓

✓

✓

2022

2021

2022

2022

2021

2022

3

Advanced Engineering & Design, Inc., Pinellas Park, FL

University of Florida
B.S. (Environmental Engineering) 1980

Florida PE #39599

Envision Sustainability Professional Training
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19. RELEVANT PROJECTS

a.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

d.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

e.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

f.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person)

15. FIRM NAME AND LOCATION (City and State)

16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE

a. TOTAL b. WITH CURRENT FIRM

STANDARD FORM 330 (8/2016) 

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Daniel R. Stowers, P.E,

Campbell Park Sanitary Sewer Improvements
(City of St. Petersburg, FL)

Lift Station No. 4 Rehabilitation (City of Treasure Island, FL)

Lift Station No. 87 (City of St. Petersburg, FL)

Lift Station No. 11, Snell Isle Blvd. Rehabilitation
(City of St. Petersburg, FL)

Satellite Lift Station Rehabilitation (Phase I)
(City of Treasure Island, FL)

54th Avenue / 28th Street Utility Adjustments

Served as Senior Project Engineer for the replacement & realignment of an exist. 42” gravity sewer. The project entailed
the construction of 450 LF of 42” FRPMP gravity sewer, 325 LF of 30”/36” FRPMP gravity sewer, three (3) large
diameter manholes (6’ & 8’-dia.) & design of a stormwater piping support system with limited clearance b/w the new
sewer & an existing 60” storm pipe. ($703,600.00)

Served as Senior Project Engineer for the rehabilitation of a triplex lift station. The project entailed the construction of a
new 12’ wet well (concrete with integral lining system), the installation of new 47 HP pumps and associated piping, the
construction of a new infl uent manhole, the design of site improvements to facilitate future maintenance activities and the
design of a new electrical control system. ($662,700.00)

Served as Senior Project Engineer for the design of a 5 MGD sanitary sewer fl ow diversion station to provide increased
operational fl exibility to the City during times of high fl ow. The project proposed the construction of 12’-diameter FRP wet
well, two (2) 47 HP pumps and one (1) 200 HP pump, force main piping (16” DI/HDPE) with trenchless crossings of
County and FDOT-owned rights-of-ways, odor control, a 300kW generator & fuel tank. ($10,864,434.00)

Senior Project Engineer for the construction of a lift station rehabilitation including the installation of a new wet well
(12’diameter within an existing concrete shell), pumps and piping, generator / fuel tank assembly and other site
improvements. The project also entailed structural design elements such as wet well top slab design, elevated
operations fl oor and a cast-in-place screening wall (12’ height). ($1,678,985.00)

Served as Senior Project Engineer for the rehabilitation of four (4) satellite stations. These duplex stations ranged from 5
HP to 10 HP with varying wet well sizes. Pumps and piping were replaced and repairs to existing wet liners were
performed on an as-needed basis. Electrical controls were upgraded to adhere to the new AED-prepared standard. 
($887,812.00)

Served as Senior Project Engineer for utility relocations performed in conjunction with a Pinellas County roadway improve-
ment project.  Performed under a Joint Project Agreement, extensive coordination was required with Pinellas County rep-
resentatives throughout the project’s duration.  The scope of work entailed the design of potable water relocations within 
the confi nes of the maintenance of traffi  c plan associated with roadway work.  The design of a specialty support system for 
the City’s 36” PCCP WM, as well as a pipe protection system where cover was reduced over the line, were included in the 
design.  ($347,686.66)

Senior Project Engineer
60

2013

2016

2017

2020

2016

2011

✓

✓

✓

✓

✓

✓

2013

2016

N/A

2020

2016

2011

23

Advanced Engineering & Design, Inc., Pinellas Park, FL

B.S.E. (Civil) 1962 Florida PE #45052

Habitat for Humanity (Lead Engineer)
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19. RELEVANT PROJECTS

a.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

d.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

e.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

f.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person)

15. FIRM NAME AND LOCATION (City and State)

16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE

a. TOTAL b. WITH CURRENT FIRM

STANDARD FORM 330 (8/2016) 

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Steven A. Torres, ACP, MCP

Seminole City Center Roadway Improvements (City of Seminole, FL)

Watershed Management Plan (City of Treasure Island, FL)

Multimodal Corridor Improvements (City of Pinellas Park, FL)

46th Avenue Recreational Trail (Town of Kenneth City, FL)

Bacterial Pollution Control Plan Development (City of Pinellas Park, FL)

Wounded Warries Abilities Ranch (City of Pinellas Park, FL)

Served as CAD Manager for the rehabilitation of the roadway network which perimeters a large commercial development. 
Rehabilitation measures considered traffi  c impacts and predicted ESAL. PSTA was a stakeholder for this project.

Served as CAD Manager for the development of a Watershed Management Plan with SWFWMD as a funding partner. 
Construction of an infrastructure geodatabase, defi ning level of service guidelines and developing sea level rise planning 
measures were elements of this project.

Served as CAD Manager for the development of pavement marking plans to support multimodal usage along major city 
corridors. Multiple alternatives were present to provide an array of implementation options that could be used throughout 
the City.

Served as CAD Manager for the a signifi cant corridor improvement within the Town. Multiple stakeholders were involved as 
State recreation grant funds assisted in the construction of a shared use path and county funds were leveraged to perform 
multiple stormwater and roadway improvements within the corridor.

Served as CAD Manager for the development of BPCP for multiple impaired Waterbodies. Sampling, source tracking, stake-
holder engagement and program recommendations were all elements of the plans.

Served as CAD Manager for the development of a vacant parcel into a City facility that supports recreational activities for 
wounded veterans. Floodplain mitigation was required to improve the usage of the low lying parcel.

CAD Manager
31

2019

2018

2019

2020

2016

2017

✓

✓

✓

✓

✓

✓

2021

2021

2020

2021

2022

2019

22

Advanced Engineering & Design, Inc., Pinellas Park, FL

Florida Institute of Technology
M.S. (Computer Information System) 

Adjunct Professor, Engineering Technologies SPC Clearwater
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19. RELEVANT PROJECTS

a.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

d.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

e.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

f.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person)

15. FIRM NAME AND LOCATION (City and State)

16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE

a. TOTAL b. WITH CURRENT FIRM

STANDARD FORM 330 (8/2016) 

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

John W. Ingle

Lift Station No. 87 Force Main SUE (City of St. Petersburg, FL)

Asset Inventory Development (City of Treasure Island, FL)

Harbor Island FM Relocation (City of Tampa, FL)

Southeast WWTP (Pasco County, FL)

Southeast Seminole Heights (City of Tampa, FL)

NEWRF, NWWRF, SWWRF Plant Designation & SUE
(City of St. Petersburg, FL)

Served as Field Services Supervisor for subsurface utility engineering (SUE) associated with a 1.5 mile run of proposed 
force main.  This project included private utility coordination, record drawing / atlas review, locating services, maintenance 
of traffi  c plan preparation and implementation, vacuum excavation, depth measurements and site restoration.

Served as Field Services Supervisor for mapping associated with the development of the City’s asset inventory.  Using a 
Global Navigation Satellite System (GNSS)  receiver, City infrastructure was geo-located.  Structure characteristics were 
observed and documented within the appropriate feature class.  Schema development, and associated modifi cations to 
improve work order management, were also a component of this project.  

Served as the Field Services Supervisor for the City of Tampa’s Harbor Island Force Main Replacement.  This project 
involved the replacement of a 48” PCCP FM with approximately 2.5 miles of 54” Ductile Iron Pipe.  The route extended 
from Old Water Street (downtown area), across the Garrison Channel and terminating at the Howard F. Curren WWTP.  The 
project required 42 soft digs.

Served as the Field Services Supervisor for the Pasco County Southeast WWTP Upgrades.  This project required numerous 
soft digs within the Plant site as well as outside of the facility.  Work outside of the Plant site involved the replacement of 
3,500 linear feet of 16” WM and 3,000 linear feet of 16” FM. 

Served as the Field Services Supervisor for the City of Tampa’s Flood Relief project in Southeast Seminole Heights.  This 
project involved the installation of approximately 2 miles of 24” through 84” Storm piping requiring numerous utility adjust-
ments. 

Served as Field Services Supervisor for many projects located within City of St. Petersburg Water Reclamation Facilities.   

Field Services Supervisor 
16

2016

2019

2020

2020

2020

2011

✓

✓

2021

2020

2021

2020

2021

2011
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Advanced Engineering & Design, Inc., Pinellas Park, FL

Underground Utility Locating Training
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19. RELEVANT PROJECTS

a.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

d.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

e.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

f.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person)

15. FIRM NAME AND LOCATION (City and State)

16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE

a. TOTAL b. WITH CURRENT FIRM

STANDARD FORM 330 (8/2016) 

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Timothy D. Thomas, P.E.

Lift Station 42 Rehabilitation (City of St. Petersburg, FL)

Lift Stations 5, 6, 7, 9, 11, 12, 13, 14, 15 & 17 (City of St. Pete Beach, FL)

Louisiana Master Pump Station Rehabilitation (City of Tampa, FL)

Lift Station No. 190 Upgrades and Force Main Improvements
(Pinellas County, FL)

Davis Island Pump Station Rehabilitation (City of Tampa, FL)

Seminole Street Lift Station (City of Clearwater, FL)

Serving as the lead electrical engineer for the design of the City’s Lift Station 42. Project scope elements include the design 
of the electrical, controls, instrumentation and telemetry systems. ($1,800,000.00)

Served as the lead electrical engineer for the design of the City of St. Pete Beach’s Lift Station rehabilitations. Project 
scope elements include the design of the electrical, controls, instrumentation and telemetry systems. ($8,000,000.00)

Served as the lead electrical engineer for the design of the City of Tampa’s Louisiana Pump Station. Project scope elements 
include the design of a 2,000 ampere double-ended Switchgear, 600 ampere Motor Control Center, Variable Frequency 
drives for three – 250 HP pump motors, PLC based controls and radio telemetry. ($8,985,561.00)

Served as the lead electrical engineer for the design of Pinellas County’s Lift Station 190. Project scope elements include 
the design of the electrical, controls, instrumentation and telemetry systems. This work included integration of a Godwin 
Diesel Backup Pump into the new SCADA system. ($1,790,780.00)

Served as the lead electrical engineer for the design of the City of Tampa’s Davis Island Pump Station. Project scope ele-
ments include the design of the electrical, controls, instrumentation and telemetry systems. ($484,700.00)

Serving as Lead Electrical Engineer for the design of a new duplex lift station serving a remote City park.  The project 
entails system curve development and station siting.  Telemetry & control panels were customized for this unique station.  
Station resiliency was a design factor.  ($1,030,588.00)

Senior Project Engineer
32

2020

2014

2018

2019

2020

2020

✓

✓

✓

✓

✓

✓

2022

2020

2019

2020

2021

2021

22

Tricon Consulting Engineers, Tampa, FL

University of South Florida
B.S. (Electrical Engineering) 

Florida PE #47079
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19. RELEVANT PROJECTS

a.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

d.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

e.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

f.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person)

15. FIRM NAME AND LOCATION (City and State)

16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE

a. TOTAL b. WITH CURRENT FIRM

STANDARD FORM 330 (8/2016) 

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Kyle McClung

St Pete Stormwater Project
St Petersburg, FL

Tampa Augmentation Project
Tampa, FL

Seminole Heights Project
Tampa, FL

Harbor Island Force Main
Tampa, FL

Seminole City Center Roadway Improvements
Seminole, FL

Channelside District

Providing an As-Built survey for location and elevation of approximately 2500 storm sewer structures in the City of St. Petersburg. Deliverables will include an 
excel spreadsheet with pipe information pertaining to top elevation, invert elevations, direction, condition, and pipe size and type. Data will include type of pipe 
end (mitered end section, headwall, projecting, etc). Control structures will be detailed to include: 1) Horizontal grate top elevation and dimensions of grate 2) 
Vertical weir dimensions (shape type, width, and height) and bottom elevation for each individual weir, this may include: 1) Separate weir features on separate 
sides of control structure 2) Separate weir features on one side, but at varying elevations 3) Orifi ce weir feature Cost: $255,000

Provided a 105,000 L.F. topographic survey which included the full right-of-way width. The survey included all visible improvements and cross sections every 
50 feet. The storm and sanitary sewer structures included rim elevation, invert elevations, pipe size and type. Suncoast provided 109 SUE locates and provided 
the location and elevation for each locate. The locates also provided the top of pie elevation and pipe size and type. Cost: $927,837.00

Provided a topographic survey. Obtained horizontal and vertical locations of all features located within the project area, and prepare a topographic survey 
suitable for use as a base map. The survey shall show the following: Horizontal and vertical control network for the project area, Poles and towers, Edges of 
any existing pavements, sidewalks, and curbs at 50-foot intervals, Existing manholes, hydrants, catch basins, valve boxes, meter boxes, and     underground 
utility markers, Visible culverts and storm structures, Buildings and structures within the project area. Cost: $227,104

Provided a topographic, route, and bathometric survey for the design of all facilities. The survey coverage extended approximately 13,000 LF. The survey 
included the right of way, spot elevations every 25ft, located pilings. The survey located and identifi ed all driveways, trees, utility poles, above ground utilities, 
culverts, fence lines, wetland jurisdictional lines, soil borings, invert elevations, storm drain structures, sanitary sewers, swales, ditches, and location of top of 
bank. All monumentation found and set were identifi ed. 13 geotechnical soil borings were located. Cost: $122,928

Provide route / topographic survey for roadway design.  Detailed documentation of over a mile of roadway was needed to address drivability concerns.  
Easement research and property investigation was also needed to “truth” the limits of the City’s right-of-way.  Cost: $27,545.00

Provided a route/topographic surveys. The survey included all visible improvements and cross-sections every 50 feet. The survey included the full right-of-
way. A suffi  cient number of property comers were located to delineate the right--of-way lines. The storm and sanitary sewer structures included rim elevation, 
invert elevations, pipe size and type. The survey included the location and elevation of 15-20 geotech borings. A baseline was established on the route with 
nail and disks set at the beginning and the terminus. Benchmarks were established every 500 feet. Cost: $51,950

Field Operations Director
9

2020

2019

2020

2019

2019

 

2020

N/A

N/A

N/A

2021

 

4

Suncoast Land Surveying, Oldsmar, FL

BS, Geomatics Engineering,
Florida Atlantic University, 2013

Professional Land Surveyor, LS 7177

Kyle is the Director of Field Operations and manages the fi rm’s projects. His experience includes Topographic, Boundary, As-Built Control, Hydrographic, Mean High Water Line, Quantity, and 
Special Purpose Surveys. Kyle is also experienced in Construction Layout, Platting, Plat Reviews, Easement Drawings, Right-of-Way Mapping, Legal Descriptions/Sketches, Survey Support for 
Aerial Photography and Mapping Projects, and Subsurface Utility Designation/Location using conventional methods and Ground Penetrating Radar (GPR).

✓

✓

✓

✓

✓

✓
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19. RELEVANT PROJECTS

a.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

d.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

e.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

f.

(1) TITLE AND LOCATION (City and State) (2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (if applicable)

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person)

15. FIRM NAME AND LOCATION (City and State)

16. EDUCATION (Degree and Specialization) 17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

12. NAME 13. ROLE IN THIS CONTRACT 14. YEARS EXPERIENCE

a. TOTAL b. WITH CURRENT FIRM

STANDARD FORM 330 (8/2016) 

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Check if project performed with current fi rm

Jeff ery E. Eller

City of Clermont East WRF RIB Upgrades, Florida

The Villages of Southern Oaks, Lake and Sumter Counties, Florida

City of Gulfport – 58th Street South, Florida

Bay Pines Veterans Hospital, St. Petersburg, Florida

Tropic Hills Stormwater Outfall, Clearwater, Florida

Lift Station 11 Rehabilitation, St. Petersburg, FL

Performed geotechnical, hydrogeologic investigations and groundwater modeling for the design and permitting of the RIB 
system upgrade which consisted of reconstructing RIBS rated at 4 MGD into a system with an overall capacity of 9 MGD.  

Preparation water use permits and impact analysis for 20+ MGD Villages expansion, design and oversight of 20+ lower 
Floridan wells, oversight of APTs, water balance modeling of proposed lined stormwater ponds and withdrawal wells for 
irrigation, coordination and reporting of various geotechnical, hydrogeologic and karst investigations throughout The 
Villages development.

Based on our reputation for solving complicated groundwater problems the City of Gulfport contracted AEI to determine the cause of 
fl ooding along 58th Street South.  The fl ooding had caused premature pavement failure along a 3 block section of this roadway.  AEI 
conducted geotechnical and hydrogeologic testing and determined the fl ow to be of artesian nature centered below the roadway.  AEI 
designed an underdrain system to lower the groundwater and alleviated the fl ooding issues.

Geotechnical investigations for ground storage tanks, columbariums, committal shelter and retention ponds.  Subsurface
characterization, groundwater modeling to estimate shallow aquifer withdrawal for irrigation supply.  Performed geotechnical investigation 
and construction materials testing for a 800,000 gallon ground storage tank for emergency potable water supply.  $7,500+/-; Engineer of 
Record.

Conducted geotechnical investigations for the rehabilitation of this drainage way which included the installation of gabion walls and 
concrete bulkheads.

Conducted geotechnical investigation for a new wet well adjacent to the footprint of an existing station.  Wet well was to be installed using 
the caisson method.  Analysis was performed to determine feasibility of this construction approach.  Deep excavations elsewhere on the 
site warranted an assessment of dewatering procedures. 

Senior Geotechnical Engineer
24

2017

2015-2021

2007

2002-2010

2009

2018

✓

✓

✓

✓

✓

✓

Ongoing

Ongoing

Unknown

Unknown

2011

2019

22

Andreyev Engineering, Inc., St. Petersburg, FL

BS Environmental Engineering Professional Engineer Florida, No. 57434

ASCE
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TOWN OF KENNETH CITY

TOWN OF KENNETH CITY STATEMENT OF QUALIFICATIONS FOR CONTINUING PROFESSIONAL ENGINEERING SERVICES

P  D
As a barrier-island community, the City of Treasure Island sought to develop a stormwater improvement program that would meet 
current day performance needs while also providing resiliency for future environmental changes.  The Watershed Management 
Plan (WMP), par  ally funded through a Southwest Florida Water Management District (SWFWMD) grant, focused on preparing 
a detailed stormwater infrastructure inventory, evalua  ng the performance of the City’s stormwater system based upon present 
day condi  ons, assessing performance impacts associated with environmental changes and iden  fying projects that would 
improve fl ood protec  on and water quality within the watershed.  Recommenda  ons contained within the report are project to 
result in signifi cant changes to how the City permits development within the watershed.  

C   T  I  W  

F15000
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F15100

F15500

C03856
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C03610

F15200

C03415
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C03715

C03400

F15210

C03625

C03800

C06020
C03837P

F15010

C03600

F15315

C06000

30

FIRM’S ROLE:  
PROJECT OWNER REP.: 

PROJECT USER’S REP.:
COMPLETION DATE: 
PROJECT SIZE:
CONSTRUCTION COST: 
FIRM’S RESPONSIBILITIES:
PROJECT STATUS:
KEY PROFESSIONALS:

Engineer of Record
Michael Helfrich, P.E., Public Works Director
City of Treasure Island
120 108th Avenue
Treasure Island, FL 33706
(727) 547-4575 (Office)
(727) 547-4582 (Fax)
mhelfrich@mytreasureisland.org
  
Same as Owner
February 2021
Evaluation of Approx. 1,000-acre watershed
N/A
Funding Acquisition, Stormwater Analysis, Public Presentations
Completed & Plan Adopted
William G. Reidy, P.E.
Justin V. Keller, P.E., CFM, ENV SP
Rafal S. Kadaj, P.E., ENV SP
Steven A. Torres, ACP, MCP
* Listed key professionals would be assigned to projects covered by this RFQ
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TOWN OF KENNETH CITY

TOWN OF KENNETH CITY STATEMENT OF QUALIFICATIONS FOR CONTINUING PROFESSIONAL ENGINEERING SERVICES

P  D
As the frequency and depth of side yard depressions increased, the City of Gulfport commissioned AED to design the replacement 
of four (4) 48” CMP drains which serve as the ou  all from the Gulfport Blvd. basin. Limited easement area and the proximity 
of the drains to high-value residen  al structures made it apparent early on that condensing these pipes in a single conveyance 
facility would reduce construc  on costs to the City, limit risk during construc  on and reduce the future maintenance burden. 
AED designed an equivalent box culvert while allowing for many of the exis  ng drains to remain in service during construc  on 
minimizing bypass costs to the City. Specialty structure design and extensive SUE was needed at the upstream end of the project 
where the transi  on from the mul  ple meandering CMP drains to box culvert occurred. Extensive, and individualized, resident 
coordina  on was performed by AED throughout the design and construc  on phase. 

A later phase of the project proposed removal of the upstream (4) 48” CMP pipes with an open channel sec  on.  Hydraulic 
evalua  on was done to determine channel sizing and a preferred alignment.  With the proposed channel bisec  ng a golf course 
fairway, channel stabiliza  on op  ons were evaluated for func  on, costs and aesthe  cs.

P  Y   C  C  C  R   H  E

FIRM’S ROLE:  
PROJECT OWNER REP.: 

PROJECT USER’S REP.:
COMPLETION DATE: 
PROJECT SIZE:
CONSTRUCTION COST: 
FIRM’S RESPONSIBILITIES:
PROJECT STATUS:
KEY PROFESSIONALS:

Engineer of Record
Tom Nicholls, Public Works Director
City of Gulfport
2401 53rd Street South
Gulfport, FL 33707
(727) 893-1090 (Office)
(727) 893-1695 (Fax)
tnicholls@mygulfport.us
  
Same as Owner
October 2015 / December 2020
Approx. 300 LF of 7’ x 5’ Concrete Box Culvert
$512,180.00
Funding Assistance, Design, Permitting, Bidding and Construction Services
Completed & In-Service
William G. Reidy, P.E.
Justin V. Keller, P.E., CFM, ENV SP
Daniel R. Stowers, P.E.
Steven A. Torres, ACP, MCP
Advanced Technological Systems, Inc. (Subconsultant)
Andreyev Engineering, Inc. (Subconsultant)
Florida Permitting, Inc. (Subconsultant)
* Listed key professionals would be assigned to projects covered by this RFQ
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TOWN OF KENNETH CITY

TOWN OF KENNETH CITY STATEMENT OF QUALIFICATIONS FOR CONTINUING PROFESSIONAL ENGINEERING SERVICES

P  D
With maintenance frequency and costs increasing each year, a beach community was faced with the need to rehabilitate two (2) 
heavily used beachside parking lots.  Years of material applica  on and the resul  ng compac  on from vehicle use rendered the 
parking lots impervious (in a prac  cal sense and also in the opinion of the SWFWMD).  This determina  on would have allowed 
for size in-kind reconstruc  on without a permit mandate to address water quality and quan  ty concerns.  Regardless of this 
determina  on, the desire to incorporate LID techniques was noted early in the design stage.

A high seasonal groundwater table restricted the depth-related eff ec  veness of the Best Management Prac  ces (BMPs) proposed 
for use.  This resulted in the need to construct a BMP treatment train rather than singular point treatment.  The treatment train 
consisted of vegetated natural buff ers, pervious pavement systems and rain gardens which were landscaped with drought-
tolerant low maintenance plan  ngs.  Construc  on of the LID parking facili  es resulted in a substan  al reduc  on in the post-
development TN & TP concentra  ons.  

T   R -B  G  P  P  

FIRM’S ROLE:  
PROJECT OWNER REP.: 

PROJECT USER’S REP.:
COMPLETION DATE: 
PROJECT SIZE:
CONSTRUCTION COST: 
FIRM’S RESPONSIBILITIES:
PROJECT STATUS:
KEY PROFESSIONALS:

Engineer of Record
Michael Helfrich, P.E., Public Works Director
City of Treasure Island
120 108th Avenue
Treasure Island, FL 33706
(727) 547-4575 (Office)
(727) 547-4582 (Fax)
mhelfrich@mytreasureisland.org
  
Same as Owner
November 2018
Approx. 1 Acre of Pervious Concrete Parking
$502,485.00
Funding Assistance, Design, Permitting, Bidding and Construction Services
Completed & In-Service
William G. Reidy, P.E.
Justin V. Keller, P.E., CFM, ENV SP
Rafal S. Kadaj, P.E., ENV SP
Daniel R. Stowers, P.E.
Steven A. Torres, ACP, MCP
Advanced Technological Systems, Inc. (Subconsultant)
Andreyev Engineering, Inc. (Subconsultant)
* Listed key professionals would be assigned to projects covered by this RFQ
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TOWN OF KENNETH CITY

TOWN OF KENNETH CITY STATEMENT OF QUALIFICATIONS FOR CONTINUING PROFESSIONAL ENGINEERING SERVICES

P  D
Owners of municipal separate storm sewer systems (MS4s) are required to obtain a permit for opera  on through the Florida 
Department of Environmental Protec  on (FDEP).  The prepara  on of an annual repor  ng form is a condi  on of this permit.  
Since AED’s incep  on, we have assisted many MS4 owners with ma  ers pertaining to NPDES permi   ng.  Services have included 
performing permit-mandated inspec  ons, the development of Standard Opera  ng Procedure (SOP) documents, annual report 
prepara  on, the crea  on of supplemental pollu  on control plans and assistance during State record audits. 

NPDES P  A

FIRM’S ROLE:  
PROJECT OWNER REP.: 
PROJECT USER’S REP.:
COMPLETION DATE: 
PROJECT SIZE:
CONSTRUCTION COST: 
FIRM’S RESPONSIBILITIES:
PROJECT STATUS:
KEY PROFESSIONALS:

Engineer of Record
Multiple Pinellas County Municipalities
Same as Owner
Ongoing
Varies Per Watershed
N/A
FDEP & Pinellas County Coordination, Report Preparation, Audit Assistance
Ongoing
William G. Reidy, P.E.
Justin V. Keller, P.E., CFM, ENV SP
Rafal S. Kadaj, P.E., ENV SP
* Listed key professionals would be assigned to projects covered by this RFQ
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TOWN OF KENNETH CITY

TOWN OF KENNETH CITY STATEMENT OF QUALIFICATIONS FOR CONTINUING PROFESSIONAL ENGINEERING SERVICES

P  D
AED recognizes the importance of securing fi nancial assistance when seeking to improve public infrastructure.  O  en  mes, the 
goals of a project can remain unchanged while reducing the fi nancial burden on the taxpayer.  

AED has extensive experience in presen  ng projects in a manner that improves their chances of receiving funding.  Our involvement 
has ranged from being the designated grant administrator to suppor  ng a third party serving in this role.  

F  A   G  A

FIRM’S ROLE:  
PROJECT OWNER REP.: 
PROJECT USER’S REP.:
COMPLETION DATE: 
PROJECT SIZE:
CONSTRUCTION COST: 
FIRM’S RESPONSIBILITIES:
PROJECT STATUS:
KEY PROFESSIONALS:

Engineer of Record
Multiple Pinellas County Municipalities
Same as Owner
Ongoing
Varies Per Watershed
N/A
Pre-Design Services, Application Preparation, Funding Administration
Ongoing
William G. Reidy, P.E.
Justin V. Keller, P.E., CFM, ENV SP
Rafal S. Kadaj, P.E., ENV SP
* Listed key professionals would be assigned to projects covered by this RFQ
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TOWN OF KENNETH CITY

TOWN OF KENNETH CITY STATEMENT OF QUALIFICATIONS FOR CONTINUING PROFESSIONAL ENGINEERING SERVICES

P  D
With an Annual Average Daily Traffi  c (AADT) volume approaching 30,000, the East Treasure Island Causeway serves as the 
predominant access to barrier island residen  al neighborhoods and the beaches of Treasure Island.  This four-lane roadway was 
in need of rehabilita  on due to damage caused by insuffi  cient drainage.  The City secured a State appropria  on for $1,200,000.00 
and AED acquired an addi  onal $550,000.00 in funding through the Southwest Florida Water Management District (SWFWMD).  
AED developed a rehabilita  on approach that improved drainage and rehabilitated the roadway’s base in an eff ort to promote 
wearing surface longevity.  Roadway signage and pavement markings were improved as well as sidewalk improvements to 
address accessibility concerns.  Corridor beau  fi ca  on will be addressed through roadside landscaping.  The maintenance of 
traffi  c plan associated with the project was developed in a manner that minimizes travel delays associated with construc  on. 

E  T  I  C  BMP

FIRM’S ROLE:  
PROJECT OWNER REP.:

PROJECT USER’S REP.:
COMPLETION DATE: 
PROJECT SIZE:
CONSTRUCTION COST: 
FIRM’S RESPONSIBILITIES:
PROJECT STATUS:
KEY PROFESSIONALS:

Engineer of Record
Michael Helfrich, P.E., Public Works Director
City of Treasure Island
120 108th Avenue
Treasure Island, FL 33706
(727) 547-4575 (Office)
(727) 547-4582 (Fax)
mhelfrich@mytreasureisland.org
  
Same as Owner
January 2022
Approx. 2 Lane Miles of Major Collector Roadway Improvements
$2,297,055.75
Funding Acquisition, Design, Permitting, Bidding and Construction Services
Bidding Phase
William G. Reidy, P.E.
Justin V. Keller, P.E., CFM, ENV SP
Rafal S. Kadaj, P.E., ENV SP
Steven A. Torres, ACP, MCP
Polaris Associates, Inc. (Subconsultant)
Andreyev Engineering, Inc. (Subconsultant)
Advanced Technological Systems, Inc. (Subconsultant)
Florida Permitting, Inc. (Subconsultant)
* Listed key professionals would be assigned to projects covered by this RFQ
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TOWN OF KENNETH CITY

TOWN OF KENNETH CITY STATEMENT OF QUALIFICATIONS FOR CONTINUING PROFESSIONAL ENGINEERING SERVICES

P  D
Pavement improvements were pursued on two (2) heavily traveled roadways within Pinellas Park requiring the development 
of a pavement marking plan.  In an eff ort to promote mul  modal transporta  on, pavement markings established a buff ered 
bicycle lane on either side of the roadway.  Evalua  on of pavement marking op  ons was AED’s ini  al task.  Conven  onal bicycle 
lanes, buff ered bicycle lanes (mul  ple confi gura  ons) and a two-way cycle track were considered feasible op  ons.  Buff er width 
transi  ons were designed in loca  ons where le  -turn lanes were to be established due to public preference.  Keyhole lanes and 
shared use lanes were strategically u  lized where warranted.  

M  S  I   

FIRM’S ROLE:  
PROJECT OWNER REP.: 

PROJECT USER’S REP.:
COMPLETION DATE: 
PROJECT SIZE:
CONSTRUCTION COST: 
FIRM’S RESPONSIBILITIES:
PROJECT STATUS:
KEY PROFESSIONALS:

Engineer of Record
Bart Diebold, Public Works Director
City of Pinellas Park
6250 82nd Avenue 
Pinellas Park, FL 33781
(727) 369-5617 (Office)
(727) 369-7883 (Fax)
bdiebold@pinellas-park.com
  
Same as Owner
February 2021
Approx. 3 Miles of Roadway Pavement Marking Improvements
$387,345.00
Design and Construction Services
Completed & In-Service
William G. Reidy, P.E.
Justin V. Keller, P.E., CFM, ENV SP
Rafal S. Kadaj, P.E., ENV SP
Steven A. Torres, ACP, MCP
* Listed key professionals would be assigned to projects covered by this RFQ
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TOWN OF KENNETH CITY

TOWN OF KENNETH CITY STATEMENT OF QUALIFICATIONS FOR CONTINUING PROFESSIONAL ENGINEERING SERVICES

P  D
Centrally located within the Town, 46th Avenue is a County-owned roadway which provides access to many of the Town’s 
ameni  es.   This collector roadway was not at a width that would facilitate the installa  on of a bicycle lane.  Therefore, to 
accommodate bicycle traffi  c on this heavily traveled roadway, the construc  on of a shared use trail was proposed.  AED led the 
eff ort to secure funding through the Land and Water Conserva  on Fund (LWCF) for this recrea  onal facility.  Furthermore, with 
the roadway in a less than desirable condi  on, AED assisted the Town in receiving a commitment from the County to contribute 
funds for roadway and drainage improvements.  This led to a Town and County partnership to perform wholesale corridor 
improvements.  AED provided design services for both the Town and County improvements.  Refuge areas, drop-off  protec  on 
and the installa  on of a mid-block crossing were also scope elements incorporated into the project.  

46  A  R  T

FIRM’S ROLE:  
PROJECT OWNER REP.: 

PROJECT USER’S REP.:
COMPLETION DATE: 
PROJECT SIZE:
CONSTRUCTION COST: 
FIRM’S RESPONSIBILITIES:
PROJECT STATUS:
KEY PROFESSIONALS:

Engineer of Record
Rob Duncan, Interim Town Manager
Town of Kenneth City
6000 54th Avenue North
Kenneth City, FL 33709
 (727) 498-1464 (Office)
 (727) 498-8841 (Fax)
townmanager@kennethcityfl.org
  
Same as Owner
June 2021
Approx. ¾ Miles of 10’ Trail
$1,081,937.00
Funding Acquisition, Design, Permitting, Bidding and Construction Services
Construction Phase
William G. Reidy, P.E.
Justin V. Keller, P.E., CFM, ENV SP
Rafal S. Kadaj, P.E., P.E., ENV SP
Steven A. Torres, ACP, MCP
Advanced Technological Systems, Inc. (Subconsultant)
* Listed key professionals would be assigned to projects covered by this RFQ
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P  D
Located within a high-density beach front neighborhood, the City was facing the need to rehabilitate aging sec  ons of 
roadway. A lack of stormwater collec  on structures, coupled with a high groundwater table and non-water resistant base, was 
accelera  ng the degrada  on of these roadway segments. The project was phased in order to minimize the impact construc  on 
had during the tourist season and to ease the funding burden. Funding was applied for, and obtained, using the AED-derived 
phasing plan. Roadway’s within the project footprint were rehabilitated with new subgrade and base once stormwater 
improvements were made. Longitudinal and cross slopes were revised, where needed, in order to improve overland conveyance 
and vehicle safety. Stormwater collec  on structures were sited based upon AED’s spread analysis. The main por  on of the 
project entailed reconstruc  on of the north-south collector roadway which connects the southernmost limits of the City to Gulf 
Blvd. A project-specifi c Temporary Traffi  c Control Plan was prepared by AED and delivered to the public prior to construc  on. 
Sidewalk improvements along this road consisted of width standardiza  on, improved connec  vity (where gaps existed) and the 
restora  on of damaged panels.

S  B  R  I

FIRM’S ROLE:  
PROJECT OWNER REP.: 

PROJECT USER’S REP.:
COMPLETION DATE: 
PROJECT SIZE:
CONSTRUCTION COST: 
FIRM’S RESPONSIBILITIES:
PROJECT STATUS:
KEY PROFESSIONALS:

Engineer of Record
Michael Helfrich, P.E., Public Works Director
City of Treasure Island
120 108th Avenue
Treasure Island, FL 33706
(727) 547-4575 (Office)
(727) 547-4582 (Fax)
mhelfrich@mytreasureisland.org
  
Same as Owner
November 2018
Approx. ¾ Lane Miles of Collector Roadway Improvements
$2,322,674.00
Funding Acquisition, Design, Permitting, Bidding and Construction Services 
Completed & In-Service
William G. Reidy, P.E.
Justin V. Keller, P.E., CFM, ENV SP
Rafal S. Kadaj, P.E., ENV SP
Daniel R. Stowers, P.E.
Steven A. Torres, ACP, MCP
Suncoast Land Surveying, Inc. (Subconsultant)
Andreyev Engineering, Inc. (Subconsultant)
Advanced Technological Systems, Inc. (Subconsultant)
Florida Permitting, Inc. (Subconsultant)
* Listed key professionals would be assigned to projects covered by this RFQ
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P  D
As the roadway connec  ng a gated community to the City’s main collector, many pedestrians used 59th Street S. However, 
pedestrian facili  es were not present and the roadway’s width contributed to vehicle speeds exceeding posted limits. To mi  gate 
for these pedestrian safety concerns, the City pursued the installa  on of a 6’ concrete sidewalk within the eastern parkway.  
Project phasing required that mul  ple plan sets be created to allow for Contractor procurement as each segment was completed.  
The sidewalk alignment struck a balance between maximizing the off set from the roadway and protec  ng established vegeta  on.  

59  S  S. S  I

FIRM’S ROLE:  
PROJECT OWNER REP.: 

PROJECT USER’S REP.:
COMPLETION DATE: 
PROJECT SIZE:
CONSTRUCTION COST: 
FIRM’S RESPONSIBILITIES:
PROJECT STATUS:
KEY PROFESSIONALS:

Engineer of Record
Tom Nicholls, Public Works Director
City of Gulfport
2401 53rd Street South
Gulfport, FL 33707
(727) 893-1090 (Office)
(727) 893-1695 (Fax)
tnicholls@mygulfport.us
  
Same as Owner
September 2019
Approx. 1/3 Miles of Sidewalk Construction
$304,017.00
Design, Bidding and Construction Services 
Completed & In-Service
William G. Reidy, P.E.
Justin V. Keller, P.E., CFM, ENV SP
Steven A. Torres, ACP, MCP
* Listed key professionals would be assigned to projects covered by this RFQ
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The Advanced Engineering & Design Inc. 
(AED), team’s project approach is to become 

in  mately familiar with the Town’s overall goals and 
objec  ves while focusing on the par  cular project 
assigned under the contract. Having had an oppor-
tunity to serve Pinellas County municipali  es (for 
decades), we have assembled a long list of relevant 
project experience and have become in  mately fa-
miliar with municipal opera  ng procedures for con-
tract issuance & the bidding of completed designs.

Having served the Town for over a decade, AED has 
a keen understanding of the Town’s needs, goals and 
objec  ves.  Before any project moves forward, op-

portuni  es to leverage available funds must be eval-
uated.  This could be through securing third-party 
funding, engaging stakeholders with facili  es within 
the project area or strategically  ming the project in 
a manner that minimizes duplicate costs.  Serving the 
ci  zenry is another key objec  ve when ini  a  ng any 
project.  Public support for projects is an important 

TAB 5

Approach to 
Handling of 
Potential Projects
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aspect and, as such, crea  ng a road map to ensure 
the project meets the needs of the public is cri  cal 
early on in the life of a project. 

It will be the responsibility of the Principal, William 
Reidy, P.E., to become familiar with each task and 
to assign a Project Manager to manage each work 
assignment made under the contract.  The Principal 
is ul  mately responsible for the team’s performance 
and the quality of the work product.

The Project Manager has the responsibility for over-
all management of a given work assignment, while 
Project Engineers, designated when a work assign-
ment warrants an addi  onal engineer, manage the 
day-to-day technical ac  vi  es required to complete 
the project.  However, the Project Engineers report 
to the Project Manager, who is responsible for major 
decisions regarding the project and is typically desig-
nated the Engineer of Record.  The Project Manager 
is also responsible for client contact, through and 
with the assistance of, the Principal.

Typically, a Technician or Designer is also assigned to 
each project team where plans and specifi ca  ons or 
reports are required.  These individuals provide de-
sign assistance and supervise dra  ing and graphics 
eff orts, working closely with and under the direc  on 
of the Project Manager.

The Project Manager will pay close a  en  on to the 
quality of our product and will assign personnel 
specifi cally to the work assignment, according to 
their skill level and area of technical exper  se.  The 
assignment of individuals for quality control review 
will depend upon the type of project.  The review 
personnel will not serve on the design team for the 
project reviewed. Once a specifi c project is assigned, 
the project team will determine a project approach 
specifi c to the work.  The project approach is very 
likely to be similar in progression from project ini  -
a  on to construc  on comple  on.  However, we are 
aware that each project may have minor varia  ons 
that require a customized project approach depend-
ing upon the complexity of the assignment and the 
regulatory challenges that must be addressed.  Our 

understanding of these varia  ons has, and will con-
 nue to enable us to operate and serve eff ec  vely 

as the Town’s “consultant” or as an extension of the 
Town’s staff .

A typical project approach follows:

PROJECT INITIATION
P  D  C
The ini  al step for a new assignment is the data 
collec  on phase.  This includes the ini  al mee  ng 
with the Town’s Project Manager.  In this mee  ng, 
the project goals are iden  fi ed and the sources of 
available informa  on are iden  fi ed.  O  en, one or 
more site visits are necessary in order to take pho-
tographs and to develop a be  er understanding of 
the site constraints that may exist.  For infrastruc-
ture-related projects, the team’s Project Manager 
will obtain available records and record drawings 
(if applicable).  A clear understanding of the project 
goals and requirements allows for a comprehensive 
scope to be developed and for the most capable 
project team to be assembled.

When Town staff  presents contracts, projects and 
other informa  on to the Council, staff  memoranda 
highlights an agenda item’s relevance to the Town’s 
overall goals & assesses the fi scal impact.  AED is 
commi  ed to serve as an extension of your staff  
and, when in the project ini  a  on phase, we look to 
take a “big picture” approach and evaluate if other 
be  erment opportuni  es are present.  O  en  mes, 
slight scope modifi ca  ons can be implemented early 
on in the project allowing for addi  onal Town goals 
to be met in a cost-eff ec  ve manner.  

Being able to recognize these opportuni  es early 
on is cri  cal as this is the  me when budgets and 
 melines are established.  Addi  onally, highligh  ng 

the effi  cient expenditure of Town funds improves 
public percep  on of the project.

“AED is commi  ed to serve as an 
extension of your staff  and…we look 
to take a “big picture” approach…”
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S  D
The founda  on of any successful project is the de-
velopment of a detailed and complete project scope.  
All par  cipants must have a clear understanding of 
the project’s objec  ves and how these objec  ves are 
to be achieved.  A good scope of work addresses not 
only the work to be performed by the project team, 
but also any interrelated ac  vi  es to be performed 
by others.  The project schedule is also discussed 
so that a  me line of project-related ac  vi  es, or 
milestones can be incorporated into the work order.  
These steps clarify the responsibili  es of all par  es 
involved, including Town staff .  

Once a clear understanding of the Town’s goals 
and project requirements are obtained, the Project 
Manager will dra   and submit a detailed contract 
for the work.  The contract will include as a  ach-
ments, a detailed scope of work, manpower and fee 
calcula  ons, and a schedule for the comple  on of 
the work through construc  on comple  on.  A dra   
project scope of services will be submi  ed to Town 
staff  for review to ensure that the Town’s needs for 
the project are met.    

K  M
Upon fi naliza  on of the contract and a  er receipt of 
a No  ce-to-Proceed, the Project Manager, in coordi-
na  on with the Town’s Project Manager will sched-
ule a kickoff  mee  ng to formally begin the project.  
The goals of this mee  ng include the determina  on 
of the lines of communica  on for the dura  on of the 
project, a review of the project goals and objec  ves 
and other topics as required for the specifi c project. 
Funding partners are invited to a  end this mee  ng.

S , G  
S  U  L  W
Many projects will require work to be performed by 
surveyors, geotechnical engineers and Subsurface 
U  lity Engineering (SUE) technicians.  Part of the 
scope development for the project will be to iden  fy 
the scope of work for these sub consultants.  With a 
clear and concise overall scope of work, the coordi-
na  on of work between diff erent parts of the project 
team should run smoothly.  The coordina  on with 

these sub consultants o  en will require addi  onal 
site visits.  

PRELIMINARY DESIGN
O  en prior to authorizing the topographic survey 
data collec  on work, the design team will begin the 
prepara  on of a Basis of Design Report, a compila-
 on of available informa  on and the presenta  on 

of alterna  ve designs (whether alternate pipe align-
ments or modifi ed roadway treatments), sketches 
and preliminary cost es  mates.  

B   D  R
The Basis of Design Report (once reviewed and ap-
proved by Town staff ) serves in providing the design 
criteria, or guidelines for the design team to follow 
as the preliminary plans are prepared.  If modeling is 
required as part of the scope of services (for storm-
water infrastructure sizing), this informa  on is also 
presented in the Basis of Design Report. If applicable, 
this informa  on is shared with funding partners to 
demonstrate compliance with funding applica  ons.

P  P  A
During the preliminary design phase, it is often 
desirable to begin the required coordina  on with 
the regulatory agencies that have jurisdic  on.  By 
scheduling “pre-applica  on” mee  ngs early in the 
design process, the regulator’s personal opinion or 
interpreta  on of a regula  on can be documented 
early, hopefully to help expedite the formal review 
once the permit applica  on package is completed 
and submi  ed.

FINAL DESIGN
D  S
A  er the preliminary design has been reviewed 
and approved by Town staff , the design team will 
proceed with the development of the fi nal design 
for the project.  The fi nal design will proceed in fi -
nalizing the alignment, confi rming constructability 
and developing the required construc  on details 
and technical specifi ca  ons.
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C  C  E
Estimates of construction cost will be prepared 
for each submi  al throughout the design process.  
These es  mates will be based upon pricing infor-
mation obtained from construction guidelines, 
recent similar projects and from manufacturers. 
Interim submi  als of the construc  on cost es  mate 
will allow Town staff  to track the proposed project 
budget as the project proceeds.  Each es  mate will 
include a lis  ng of the quan   es for each pay item, 
in accordance with the pay item lis  ngs.

D  R  M
Throughout the design process, review mee  ngs will 
be held with Town staff  to assess the progress of the 
project, both in terms of schedule and budget. The 
review mee  ngs will take place approximately two 
weeks a  er submi  als.

P  A
Permits will be prepared and submitted to the 
Southwest Florida Water Management District 
(SWFWMD), Pinellas County and/or the Florida 
Department of Transporta  on (if roadway Right-of-
Way U  liza  on Permits become necessary), the U.S. 
Army Corps of Engineers (if involved) and other reg-
ulatory agencies, as required.  Due to the rela  vely 
long permit process  mes, these permit applica  ons 
are typically submi  ed prior to the 90% level of plan 
comple  on.  Project team members make every 
eff ort to expedite the permi   ng process.

ADVERTISING AND BIDDING 
ASSISTANCE 
P -B  M
The Project Manager and key design team members 
will a  end the Pre-Bid Mee  ng to either assist the 
Town or to manage the mee  ng for the Town.  The 
project team members will respond to any technical 
ques  ons posed during the mee  ng and will estab-
lish the lines of communica  on for further ques  ons 
during the bidding process.

A   A
During the bidding process, items requiring addi-
 onal clarifi ca  on can be addressed through the 

issuance of addenda.  Members of the project team 
will be available to respond to ques  ons from man-
ufacturers and contractors and to prepare addenda 
if required.

R   B
A  er bids are received by the Town, members of 
the project team will assist Town staff  in reviewing 
the bids.  The assistance may include the prepara-
 on and review of the bid tabula  ons, verifi ca  on 

of contractor references, determination of bid 
responsiveness and other items resul  ng in the 
recommenda  on of award.

CONSTRUCTION SERVICES
P -C  C
Once the contract has been awarded to a contrac-
tor, key members of the project team, including the 
Project Manager, will a  end the pre-construc  on 
conference to assist Town staff .  Technical ques  ons 
from the contractor will be addressed by the project 
team members.  Any team member par  cipa  ng in 
construc  on administra  on services will be intro-
duced.  The lines of communica  on for the dura  on 
of construc  on will be established.

C  A /
E   I
A variety of members of the project team will be 
available to assist Town staff  in construc  on admin-
istra  on and resident inspec  on, if required.  This 
assistance can include shop drawing processing and 
review, construc  on progress mee  ngs, review of 
the contractor’s schedule and schedule of values (if 
applicable), responses to the contractor’s requests 
for informa  on, processing of change orders, review 
of pay requests and review of claims.

P  C
The project team can also assist the Town in project 
closeout, including a fi nal inspec  on, crea  on of a 
punch list and the processing of fi nal requests for 
payment, the prepara  on of record drawings and 
the tracking of all release of liens.
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QUALITY ASSURANCE AND 
QUALITY CONTROL
Senior level staff  from the team who have relevant 
project experience, but are not otherwise involved 
in the project, will be assigned to review the design.  
Projects will be assessed based on their technical 
complexity and construc  bility.  All comments gen-
erated from the QA/QC process will be presented in 
a project review mee  ng and will be addressed prior 
to the next formal submi  al to the Town.

In addi  on to the formal review process, the Project 
Manager assigned to each project will track progress 
on a daily basis and will report this progress to the 
Principal.  Should it be determined that the project 
budget or schedule is beginning to be impacted, 
the Principal will make the necessary personnel 
adjustments to bring the project progress back into 
compliance.

BUDGET & SCHEDULE CONTROLS 
For any municipal design project, A  E -

  D , I . (AED) understands the 
importance of adhering to the Client’s schedule 
and ensuring that all design tasks are performed 
without exceeding a Client’s budgetary threshold.  
The fact that funding assistance may be provided 
for these projects means that schedule and budget 
adherence will be a condi  on 
of the funding agreements.  
Therefore, it is imperative 
that the funding contracts 
not be nullifi ed due to the in-
ability to reach key milestone 
dates or control the project’s budget.  

AED assures the Town that the schedule for any 
project would be met if we are selected.  With our 
current workload and staff  availability, we are ready 
to begin immediately. During the scope prepara  on 
phase, AED’s corporate protocol is to prepare a de-
tailed breakdown of the design tasks that need to be 
performed.  This allows for the Client to understand 
how design costs are tallied.

While the detailed breakdown of the proposed de-
sign tasks allows for transparency and clarity of ex-
pecta  ons, o  en  mes specifi c project parameters 
(not known during the  me of scope prepara  on) 
may require that the design fi rm perform a task that 
may not have been incorporated into the original 
pricing.  In the spirit of providing superb client ser-
vice (one of AED’s corporate goals), AED o  en  mes 
goes above and beyond our contractual obliga  ons 
to provide the Town the best possible product.  
We understand the importance of adhering to the 
Town’s budget requirements and have shown this 
 me and again with the Town and other municipal 

clients.

TEAM AVAILABILITY 
Headquartered out of our Pinellas Park offi  ce, the 
Advanced Engineering & Design, Inc. team is excited 
about the opportunity to build upon our working 
rela  onship with the Town.  We consider one of 
our greatest assets to be the accessibility and agility 
of our fi rm.  We don’t hide behind voicemails and 
emails and pride ourselves in being available for face-
to-face brainstorming sessions or teleconferences.   
Whether pertaining to a project under contract or 
a general permi   ng or design ques  on, we strive 
to be an extension of your staff  and, accordingly, 
be responsive and accessible when situa  ons arise.  

The majority of our staff 
are available 40 hours per 
week.  However, the Senior 
Engineers (Mr. Stowers and 
Mr. Roberts) who provide 
Quality Control do not have 

the same availability.  We believe that eff ec  ve QA/
QC requires “distance” from a project as day-to-
day involvement can create unintended bias in the 
review process.  Addi  onally, Mr. Stowers’ project 
engineer du  es typically focus on specifi c analysis 
or evalua  on tasks that don’t require daily project 
involvement to eff ec  vely complete.  

Please see the following page for our projected 
workloads for this next calendar year.  Please note 
that this fi gure is limited to a single year.

“…AED understands the importance of 
adhering to the Client’s schedule and…a 

Client’s budgetary threshold.”
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CITY HALL - P.O.Box 1100 PINELLAS PARK, FL 
33780-1100 

 

 
 
November 16, 2022 
 
Town of Kenneth City 
6000 54th Avenue North 
Kenneth City, Florida 33709 
 
Re: Request for Qualifications #2022-05 
 Continuing Professional Engineering Services for the Town of Kenneth City 
 Reference Letter 
 
To Whom This May Concern:  
 
Please allow this letter to serve as my letter of support for Advanced Engineering & Design, Inc.’s (AED).  AED 
has worked on multiple utility, stormwater, transportation and roadway projects over the past decade.  
 

1. NPDES Support Services 
Date of Contract: 12/15/2017 
Contract Value: $6,500.00 
Construction Cost: N/A 
Project Description: NPDES support services performed on an as-needed basis.  SOP preparation and 

audit assistance also provided.  
 

2. Lift Station #5, #7 & #30 Force Main Replacement 
Date of Contract: 05/31/2021 
Contract Value: $135,584.25 
Construction Cost: $2,358,072.13 
Project Description: Replacement of over 1 mile of force main (8”, 10” & 18”) using open cut and 

trenchless installation methods.  Permitting required through the FDEP, FDOT and 
Pinellas County. 

 
3. 94th Avenue Multimodal Improvements 

Date of Contract: 11/15/2019 
Contract Value: $9,995.00 
Construction Cost: N/A (Self-Performed) 
Project Description: Development of three (3) alternative pavement marking plans to support and 

promote bicycle traffic along a City owned roadway.   
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4. Helen Howarth and England Brothers Park Improvements 

Date of Contract: 09/20/2017 
Contract Value: $55,330.00 (England Brothers only) 
Construction Cost: $592,438.50 (England Brothers only) 
 
Project Description: Drainage and layout improvements within two (2) City parks to improve daily 

function and support larger events. 
 

5. Technical Services Building Parking Lot Improvements 
Date of Contract: 10/04/2022 
Contract Value: $8,375.00 
Construction Cost: N/A (Self-Performed) 
Project Description: Evaluation of parking requirements and the design of grading improvements to 

support path of travel (ADA) requirements.   
 

6. Lurie Park Development 
Date of Contract: 03/09/2018 
Contract Value: $56,650.00 
Construction Cost: $864,137.50 
Project Description: Wholesale conversion of a historic construction debris disposal site to an active 

park tailored specifically for wounded war veterans.   
 

7. 102nd Avenue Pavement Marking Improvements 
Date of Contract: 12/31/2020 
Contract Value: $10,837.50 
Construction Cost: N/A (Self-Performed) 
Project Description: Development of a pavement marking plan to support the installation of buffered 

bicycle lanes.    
 

8. Channel 1 & Channel 5 Bacterial Pollution Control Plan (BPCP) 
Date of Contract: 10/4/2019 
Contract Value: $33,320.00 
Construction Cost: N/A 
Project Description: BPCP development for multiple impaired watersheds. Plan development included 

sampling, source tracking, stakeholder coordination and program 
recommendations. 

 
 
Multiple smaller projects, not listed above, have also been successfully completed. Based upon my working 
experience with AED, we would recommend them for use under this contract.   
 
Sincerely,  
 
 

 
                       

 
Kyle B. Arrison, Director 
Construction Services Division 
Desk: 727-369-5621 
Cell:   727-647-0170 
Karrison@Pinellas-Park.com, www.pinellas-park.com 
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INSR ADDL SUBR
LTR INSR WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

COMMERCIAL GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

Y / N

N / A
(Mandatory in NH)

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

EACH OCCURRENCE $
DAMAGE TO RENTED

$PREMISES (Ea occurrence)CLAIMS-MADE OCCUR

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $GEN'L AGGREGATE LIMIT APPLIES PER:

PRODUCTS - COMP/OP AGG $

$

PRO-

OTHER:

LOCJECT

COMBINED SINGLE LIMIT
$(Ea accident)

BODILY INJURY (Per person) $ANY AUTO
OWNED SCHEDULED BODILY INJURY (Per accident) $AUTOS ONLY AUTOS

AUTOS ONLY
HIRED PROPERTY DAMAGE $

AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

POLICY

NON-OWNED

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION   DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE   WITH   THE   POLICY   PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW  HAVE BEEN ISSUED  TO THE  INSURED  NAMED ABOVE  FOR THE  POLICY PERIOD
INDICATED.   NOTWITHSTANDING  ANY   REQUIREMENT,  TERM  OR  CONDITION OF  ANY  CONTRACT OR  OTHER  DOCUMENT  WITH  RESPECT  TO  WHICH  THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,   THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN  IS  SUBJECT  TO  ALL  THE  TERMS,
EXCLUSIONS  AND  CONDITIONS  OF  SUCH  POLICIES.   LIMITS  SHOWN  MAY  HAVE  BEEN  REDUCED  BY  PAID  CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2016/03)

ACORDTM CERTIFICATE OF LIABILITY INSURANCE

Old Dominion Insurance Co

Travelers Casualty and Surety Company

Liberty Insurance Underwriters, Inc.

09/02/2022

USI Insurance Services, LLC
2502 N Rocky Point Drive
Suite 400
Tampa, FL  33607

813 321-7500

Advanced Engineering & Design, Inc.
3931 68th Avenue North
Pinellas Park, FL  33781

40231
19038
19917

A X
X

X X BPG2647A 02/16/2022 02/16/2023 1,000,000
500,000
10,000
1,000,000
2,000,000
2,000,000

A

X X

X X BPG2647A 02/16/2022 02/16/2023 1,000,000

B X UB4J081711 09/01/2022 09/01/2023 X
1,000,000

1,000,000
1,000,000

C Professional
Liability

AEXNYAA9RTD004 02/15/2022 02/15/2023 $2,000,000 per claim
$2,000,000 annl aggr.

Professional Liability coverage is written on a claims-made basis.

For Proposal Purposes Only
  

1 of 1
#S37249558/M37249555

ADVANENG4Client#: 1048486

MRLEW
1 of 1

#S37249558/M37249555
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PROTECT. MANAGE. GROW .                                                  USI Insurance Services, LLC 
2502 North Rocky Point Drive #400 
Tampa, FL 33607 

www.usi.com 
Phone:   (813)-321-7500 
Fax:        (813)-321-7525 

 

 
 

November 17, 2022 
 

 
 

Town of Kenneth City 
6000 54th Avenue North 
Kenneth City, FL 33709 

 
RE: Advanced Engineering & Design, Inc. 

 
Project: Continuing Professional Engineering Services for the Town of Kenneth City (RFQ #2022-05). 

 

Dear Sir/Madam: 
 

This letter is to confirm that, Advanced Engineering & Design, Inc., is in excellent standing with 
all of their insurance carriers, and they can comply with the requirements for the above captioned 
project. 

 

They have the ability to provide a certificate of insurance as specified in the insurance requirements 

if awarded the contract. 
 

Please advise if any additional information is needed. 
 

 
 

Sincerely, 
 

 

Marilyn R. Lupico 
Architects & Engineers Practice Leader 
A&E Commercial Lines Manager 
Licensed Agent 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Coral Gables                •         Ft. Lauderdale                •          Memphis                •          Tampa 

Marilyn R. Lupico
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TOWN OF KENNETH CITY

TOWN OF KENNETH CITY STATEMENT OF QUALIFICATIONS FOR CONTINUING PROFESSIONAL ENGINEERING SERVICES

Advanced Engineering & Design, Inc. (AED), 
nor project team companies, have been a 

named party in any li  ga  on, administra  ve pro-
ceedings or arbitra  ons.

TAB 8

Litigation
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SECTION V 

CONSULTANT’S INFORMATION  
 

a. Consultant’s Name: ____________________________________________________ 

b. Consultant’s Legal Counsel: _________________________________________________  

c. Consultant’s Mailing Address:  __________________________________________ 

d. Consultant’s Physical Address: __________________________________________ 

e. Consultant’s Telephone No.: ____________________________________________ 

f. Consultant’s E-mail Address: ___________________________________________ 

g. If a corporation, please provide the following 

 Federal Tax I.D. Number 

 A list of the corporate officers (names, addresses) 
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FORM 1 

 
PROPOSAL CHECKLIST 

 
 Form 1:  Proposal Checklist 

 Form 2:  Certification 

 Form 3:  Company Qualifications Questionnaire 

 Form 4:  Certificate of Authority (Complete the appropriate form)  

 Form 4A:  Certificate of Authority (for Corporations or Partnerships) 

 Form 4B:  Certificate of Authority (for Individuals) 

 Form 5:  Acknowledgment of Addenda 

 Form 6:  Single Execution Affidavit 

 Form 7:  Certification for Disclosure of Lobbying Activities on Federal Aid Contracts 
(Compliance with 49 CFR, §20.100(b)) 

 Form 8:  Dispute Disclosure 

 Form 9: Key Staff and Proposed Subcontractors 

 Form 10:  Reference Letters 

 Form 11:  E-Verify Affidavit 

 Form 12: IRS Form W-9  

 Form 13: Proof of Required Insurance 

 Form 14: Bid Security/Bid Bond (unless waived) 

 Form 15: Performance Bond & Payment Bond (unless waived) 

 Form 16:  Sworn Statement regarding Public Entities Crimes 

 Form 17:  Americans with Disabilities Act Non-Discrimination Statement, 

 Form 18:  Certification Regarding Debarment, Suspension, and Other Responsibility           
Matters Primary Covered Transactions 

 

Firm:       Date:       

Authorized Signature:       

Print or Type Name:     Title:       
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FORM 3 
COMPANY QUALIFICATIONS QUESTIONNAIRE 

Please complete this Company Qualifications Questionnaire. By completing this form and submitting 
a response to the solicitation, you certify that any and all information contained in the Response is 
true, that your response to the RFQ is made without prior understanding, agreement, or connections 
with any corporation, firm or person submitting a response to the RFQ for the same materials, 
supplies, equipment, or services, is in all respects fair and without collusion or fraud, that you agree 
to abide by all terms and conditions of the solicitation, and certify that you are authorized to sign 
for the Respondent’s firm.  Some responses may require the inclusion of separate attachments. 
Separate attachments should be as concise as possible, while including the requested information. 
In no event should the total page count of all attachments to this Form exceed five (5) pages. Some 
information may not be applicable; in such instances, please insert “N/A”. 
 
 
              
Firm Name 
 
              
Principal Business Address 
 
              
Telephone Number  Facsimile Number 
 
              
Email Address 
 
              
Federal I.D. No. or Social Security Number  Municipal Business Tax/Occupational License No. 
 

FIRM HISTORY AND INFORMATION 
How many years has the firm has been in business under its current name and ownership?   
              
 
Please identify the Firm’s document number with the Florida Division of Corporations and date the 
Firm registered/filed to conduct business in the State of Florida: 
 
              
Document Number  Date Filed 
 
Please identify the Firm’s category with the Florida Department of Business Professional Regulation 
(DBPR), DBPR license number, and date licensed by DBPR: 
 
              
Category License No.  Date Licensed 
 
Please indicate the type of entity form of the Firm (if other, please describe): 
□ Individual □ Partnership □ Corporation □ LLC □ LLP  □ Other     
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Please identify the Firm’s primary business:        
              
 
Please identify the number of continuous years your Firm has performed its primary business:  
              
 
Please list all professional licenses and certifications held by the Firm, its Qualifier/Principal, and any 
Key Staff, including any active certifications of small, minority, or disadvantaged business enterprise, 
and the name of the entity that issued the license or certification:  
License/Certification 
Type 

Name of Entity Issuing 
License or Certification 

License No. License Issuance Date 

    
    
    

 
Please identify the name, license number, and issuance date of any prior companies that pertain to 
your Firm:  
License/Certification 
Type 

Name of Entity Issuing 
License or Certification 

License No. License Issuance Date 

    
    
    

 
Please identify all individuals authorized to sign for the entity, their title, and the threshold/level of 
their signing authority:  
Authorized Signor’s Name Title Signing Authority Threshold 

(All, Cost up to $X-Amount, No Cost, Other) 
   
   
   

 
Please identify the total number of Firm employees, managerial/administrative employees. 
Total No. of Employees  
Total No. of Managerial/Administrative 
Employees 

 

INSURANCE INFORMATION 
 
Please provide the following information about the Firm’s insurance company:  
 
              
Insurance Carrier Name  Insurance Carrier Contact Person 
 
              
Insurance Carrier Address Telephone No.  Email 
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Has the Firm filed any insurance claims in the last five (5) years?  □ No  □ Yes If yes, please 
identify the type of claim and the amount paid out under the claim:      
              

FIRM OWNERSHIP 
Please identify all Firm owners or partners, their title, and percent of ownership:  
Owner/Partner Name Title Ownership (%) 
   
   
   
   
   

 
Please identify whether any of the owners/partners identified above are owners/partners in another 
entity: 
□ No □ Yes  If yes, please identify the name of the owner/partner, the other entity’s name, and 
percent of ownership held by the stated owner/partner: 
 
Owner/Partner Name Other Entity Name Ownership (%) 
   
   
   
   
   

RECENT CONTRACTS 
Please identify the five (5) most recent contracts in which your Firm has provided services to other 
public entities:  
 
Public Entity 
Name 

Contact Person Telephone No. Email Address Date Awarded 

     
     
     
     
     

 
By signing below, Respondent certifies that the information contained herein is complete and 
accurate to the best of Respondent’s knowledge.  
 
Firm:               

Authorized Signature:       Date:       

Print or Type Name:       Title:       
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FORM 4B 
CERTIFICATE OF AUTHORITY 

(Individual) 
 
I,       (“Affiant”) being first duly sworn, deposes and 

says: 

1. I am the             

[Select and print as applicable: Owner/Partner/Officer/Representative/Agent] of:   

            doing 

business as           , the 

Contractor that has submitted the attached Proposal.  

2. I am fully informed respecting the preparation and contents of the attached Proposal and all 

of the pertinent circumstances respecting such Proposal.  

3. I am authorized to execute the Proposal dated       and 
submit this Proposal to the Town of Kenneth City, and the execution of this Certificate of 
Authority, attested to by a Notary Public, will be the official act and deed of this attestation. 

 
 Signed, sealed and delivered by: 
  
        
 
 Print Name:      Title:        
 

ACKNOWLEDGMENT 
State of Florida 
County of     
 
The foregoing instrument was acknowledged before me by means of   physical presence or   online 
notarization, this   day of     , 20 , by      
(name of person) as        (type of authority) for    
  (name of party on behalf of whom instrument is executed).  
 

        
Notary Public (Print, Stamp, or Type as Commissioned) 
 
 

 Personally known to me; or 
 Produced identification (Type of Identification:      ) 
 Did take an oath; or  
 Did not take an oath 
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FORM 5 
ACKNOWLEDGEMENT OF ADDENDA 

 
I HEREBY ACKNOWLEDGE that I have received all of the following addenda and am 
informed of the contents thereof:  
 
Addendum Numbers Received:  
(Check the box next to each addendum received) 
 

  Addendum 1      Addendum 6 
 
  Addendum 2      Addendum 7 
 
  Addendum 3      Addendum 8 
 
  Addendum 4      Addendum 9 
 
  Addendum 5      Addendum 10 

 

Firm:               

Authorized Signature:      Date:       

Print or Type Name:      Title:       
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FORM 6 
SINGLE EXECUTION AFFIDAVITS 

THIS FORM COMBINES SEVERAL AFFIDAVIT STATEMENTS TO BE SWORN TO BY THE 
RESPONDENT OR BIDDER AND NOTARIZED BELOW. IN THE EVENT THE 
RESPONDENT OR BIDDER CANNOT SWEAR TO ANY OF THESE AFFIDAVIT 
STATEMENTS, THE RESPONDENT OR BIDDER IS DEEMED TO BE NON-RESPONSIBLE 
AND IS NOT ELIGIBLE TO SUBMIT A PROPOSAL/BID. 

THESE SINGLE EXECUTION AFFIDAVITS ARE STATEMENTS MADE ON BEHALF OF: 

       By:        
NAME OF PROPOSING OR BIDDING ENTITY  INDIVIDUAL’S NAME AND TITLE 
 
       Date:        
FEIN OF PROPOSING OR BIDDING ENTITY 
 

Americans with Disabilities Act Compliance Affidavit 
 

The above named firm, corporation or organization is in compliance with and agrees to 
continue to comply with, and assure that any subcontractor, or third party contractor under 
this project complies with all applicable requirements of the laws listed below including, but 
not limited to, those provisions pertaining to employment, provision of programs and 
services, transportation, communications, access to facilities, renovations, and new 
construction. 

• The American with Disabilities Act of 1990 (ADA), Pub. L. 101-336, 104 Stat 327, 
42 USC 1210112213 and 47 USC Sections 225 and 661 including Title I, 
Employment; Title II, Public Services; Title III, Public Accommodations and Services 
Operated by Private entities; Title IV, Telecommunications; and Title V, 
Miscellaneous Provisions. 

• The Florida Americans with Disabilities Accessibility Implementation Act of 1993, 
Section 553.501-553.513, Florida Statutes: 

• The Rehabilitation Act of 1973, 229 USC Section 794; 
• The Federal Transit Act, as amended 49 USC Section 1612;  
• The Fair Housing Act as amended 42 USC Section 3601-3631. 

 
__________ 
Respondent Initials 
 

Public Entity Crimes Affidavit 
 

I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida 
Statutes, means a violation of any state or federal law by a person with respect to and 
directly related to the transaction of business with any public entity or with an agency or 
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political subdivision of any other state or of the United States, including but not limited to, 
any bid or contract for goods or services to be provided to any public entity or an agency 
or political subdivision of any other state or of the United States and involving antitrust, 
fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentations. 

 
I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida 
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt, in any federal or state trial court of record relating to charges brought 
by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, 
or entry of a plea of guilty or nolo contendere. 

 
I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, 
means: 
 

1.  A predecessor or successor of a person convicted of a public entity crime; or 
2. An entity under the control of any natural person who is active in the management 

of the entity and who has been convicted of a public entity crime. The term “affiliate” 
includes those officers, directors, executives, partners, shareholders, employees, 
members, and agents who are active in the management of an affiliate. The 
ownership by one person of shares constituting a controlling interest in another 
person, or a pooling of equipment or income among persons when not for fair market 
value under an arm’s length agreement, shall be a prima facie case that one person 
controls another person. A person who knowingly enters into a joint venture with a 
person who has been convicted of a public entity crime in Florida during the 
preceding 36 months shall be considered an affiliate. 

I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means 
any natural person or entity organized under the laws of any state or of the United States 
with the legal power to enter into a binding contract and which bids or applies to bid on 
contracts for the provision of goods or services let by a public entity, or which otherwise 
transacts or applies to transact business with a public entity. The term “person” includes 
those officers, directors, executives, and partners, shareholders, employees, members, and 
agents who are active in management of an entity. 

 
Based on information and belief, the statement, which I have marked below, is true in 
relations to the entity submitting this sworn statement.  
 
(INDICATE WHICH STATEMENT APPLIES.) 
 
□ Neither the entity submitting this sworn statement, nor any of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with ad convicted 
of a public entity crime subsequent to July 1, 1989. 
 
□ The entity submitting this sworn statement, or one or more of its officers, directors, 
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executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and convicted 
of a public entity crime subsequent to July 1, 1989. 

 
□ The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and convicted 
of a public entity crime subsequent to July 1, 1989. However, there has been a subsequent 
proceeding before a Hearing Officer of the State of Florida, Division of Administrative 
Hearings and the final Order entered by the Hearing Officer determined that it was not in 
the public interest to place the entity submitting this sworn statement on the convicted 
Consultant list (attach a copy of the final order). 

 
I understand that the submission of this form to the contracting officer for the public entity 
identified in paragraph 1 above is for that public entity only and that this form is valid 
through December 31 of the calendar year in which it is filed. I also understand that I am 
required to inform the public entity prior to entering into a contract in excess of the 
threshold amount provided in Section 287.017, Florida Statutes for category two of any 
change in the information contained in this form. 
 
__________ 
Respondent Initials 

 
No Conflict of Interest or Contingent Fee/Anti-Kickback/Code of Ethics Affidavit 

 
Respondent warrants that neither it nor any principal, employee, agent, representative nor 
family member has paid, promised to pay, or will pay any fee or consideration that is 
contingent on the award or execution of a contract arising out of this solicitation. 
Respondent also warrants that neither it nor any principal, employee, agent, representative 
nor family member has procured or attempted to procure this contract in violation of any 
of the provisions of Florida law. Further, Respondent acknowledges that any violation of 
this warranty will result in the termination of the contract and forfeiture of funds paid or to 
be paid to the Respondent should the Respondent be selected for the performance of this 
contract. 
 
__________ 
Respondent Initials 

 
Business Entity Affidavit 

 
Respondent hereby recognizes and certifies that no elected official, board member, or 
employee of the Town of Kenneth City (“Town”) shall have a financial interest directly or 
indirectly in this transaction or any compensation to be paid under or through this 
transaction, and further, that no Town employee, nor any elected or appointed officer 
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(including Town board members) of the Town, nor any spouse, parent or child of such 
employee or elected or appointed officer of the Town, may be a partner, officer, director 
or proprietor of Respondent or Consultant, and further, that no such Town employee or 
elected or appointed officer, or the spouse, parent or child of any of them, alone or in 
combination, may have a material interest in the Consultant or Respondent. Material 
interest means direct or indirect ownership of more than 5% of the total assets or capital 
stock of the Respondent. Any exception to these above-described restrictions must be 
expressly provided by applicable law or ordinance and be confirmed in writing by Town. 
Further, Respondent recognizes that with respect to this transaction or bid, if any 
Respondent violates or is a party to a violation the provisions of Chapter 112, part III, Fla. 
Stat., the Code of Ethics for Public Officers and Employees, such Respondent may be 
disqualified from furnishing the goods or services for which the bid or proposal is submitted 
and may be further disqualified from submitting any future bids or proposals for goods or 
services to the Town.  

 
__________ 
Respondent Initials 
 
 

Non-Collusion/Anti-Collusion Affidavit 
 

1. Respondent/Bidder has personal knowledge of the matters set forth in its Proposal/Bid and is 
fully informed respecting the preparation and contents of the attached Proposal/Bid and all 
pertinent circumstances respecting the Proposal/Bid;  

2. The Proposal/Bid is genuine and is not a collusive or sham Proposal/Bid; and 
3. Neither the Respondent/Bidder nor any of its officers, partners, owners, agents, representatives, 

employees, or parties in interest, including Affiant, has in any way colluded, conspired, connived, 
or agreed, directly or indirectly with any other Respondent/Bidder, firm, or person to submit a 
collusive or sham Proposal/Bid, or has in any manner, directly or indirectly, sought by agreement 
or collusion or communication or conference with any other Respondent/Bidder, firm, or person 
to fix the price or prices in the attached Proposal/Bid or of any other Respondent/Bidder, or to 
fix any overhead, profit, or cost element of the Proposal/Bid price or the Proposal/Bid price of 
any other Respondent/Bidder, or to secure through any collusion, conspiracy, connivance or 
unlawful agreement any advantage against Kenneth City or any person interested in the 
proposed Contract.  

 
__________ 
Respondent Initials 
 

Scrutinized Companies 
 
1. Respondent certifies that it and its subcontractors are not on the Scrutinized Companies that 

Boycott Israel List. Pursuant to Section 287.135, F.S., the Town may immediately terminate the 
Agreement that may result from this RFQ at its sole option if the Respondent or its 
subcontractors are found to have submitted a false certification; or if the Respondent, or its 
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subcontractors are placed on the Scrutinized Companies that Boycott Israel List or is engaged 
in the boycott of Israel during the term of the Agreement. 

2. If the Agreement that may result from this RFQ is for more than one million dollars, the 
Respondent certifies that it and its subcontractors are also not on the Scrutinized Companies 
with Activities in Sudan, Scrutinized Companies with Activities in the Iran Petroleum Energy 
Sector List, or engaged with business operations in Cuba or Syria as identified in Section 
287.135, F.S. pursuant to Section 287.135, F.S., the Town may immediately terminate the 
Agreement that may result from this RFQ at its sole option if the Respondent, its affiliates, or its 
subcontractors are found to have submitted a false certification; or if the Respondent, its 
affiliates, or its subcontractors are placed on the Scrutinized Companies with Activities in Sudan 
List, or Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or 
engaged with business operations in Cuba or Syria during the term of the Agreement. 

3. The Respondent agrees to observe the above requirements for applicable subcontracts entered 
into for the performance of work under the Agreement that may result from this RFQ. As 
provided in Subsection 287.135(8), F.S., if federal law ceases to authorize the above-stated 
contracting prohibitions then they shall become inoperative. 

 
 
__________ 
Respondent Initials 
 

Acknowledgment, Warranty, and Acceptance 
 
1. Consultant warrants that it is willing, able to, and will comply with all applicable federal, state, 

county, and local laws, rules and regulations. 
2. Consultant warrants that it has read, understands, and is willing to and will comply with all of 

the requirements of the solicitation and any and all addenda issued pursuant thereto. 
3. Consultant warrants that it will not delegate or subcontract its responsibilities under an 

agreement without the prior written permission of the Town Manager. 
4. Consultant warrants that all information provided by it in connection with this proposal is true 

and accurate. 
5. I hereby propose to furnish the services specified in the RFQ. I agree that my Proposal will 

remain firm for a period of 365 days in order to allow the Town adequate time to evaluate the 
Statements of Qualifications. 

6. I certify that all information contained in this Proposal is truthful to the best of my knowledge 
and belief. I further certify that I am duly authorized to submit this Statement of Qualification 
on behalf of the firm as its act and deed and that the firm is ready, willing and able to perform if 
awarded the contract. 

7. I understand that a person or affiliate who has been placed on the convicted Consultant list 
following a conviction for public entity crimes may not submit a bid on a contract to provide any 
goods or services to a public entity, may not submit a bid on a contract with a public entity for 
the construction or repair of a public building or public work, may not submit bids on leases of 
real property to public entity, may not be awarded or perform work as a contractor, supplier, 
sub-contractor, or consultant under a contract with a public entity , and may not transact 
business with any public entity in excess of the threshold amount provided in Sec. 287.017, for 
CATEGORY TWO for a period of 36 months from the date of being placed on the convicted 
Consultant list. 
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__________ 
Respondent Initials 
 

Ownership Disclosure Affidavit 
 
1. If the contract or business transaction is with a corporation or company, the full legal name and 

business address shall be provided for each officer, director, member and manager and each 
stockholder or member who holds directly or indirectly five percent (5%) or more of the 
corporation's or company’s stock or shares. If the contract or business transaction is with a trust, 
the full legal name and address shall be provided for each trustee and each beneficiary. All such 
names and addresses are (Post Office addresses are not acceptable), as follows (attach additional 
sheet, if necessary):  

Name Address Ownership (%) 
   

   

   

   

 
2. The full legal names and business address of any other individual (other than subcontractors, 

material men, suppliers, laborers, or lenders) who have, or will have, any interest (legal, equitable, 
beneficial, or otherwise) in the contract or business transaction with the Town are (Post Office 
addresses are not acceptable), as follows (attach additional sheet, if necessary):  

Name Address 
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__________ 
Respondent Initials 
 

Truth in Negotiation Certificate 
 
The Consultant hereby certifies, covenants, and warrants that wage rates and other factual 
unit costs supporting the compensation for projects and services that may be offered 
pursuant to this Request for Proposals and the Agreement related thereto will be accurate, 
complete, and current at the time of contracting.  The Consultant further agrees that the 
price provided under separate, project specific agreements and any additions thereto shall 
be adjusted to exclude any significant sums by which the Town determines the agreement 
price was increased due to inaccurate, incomplete, or non-current wage rates and other 
factual unit costs. All such agreement adjustments shall be made within one (1) year 
following the end of each corresponding agreement. For purpose of this certificate, the end 
of the agreement shall be deemed to be the date of the final billing or acceptance of the 
work by the Town, whichever is later. The undersigned firm is furnishing this Truth in 
Negotiation Certificate pursuant to Section 287.055(5)(a), Florida Statutes for the 
undersigned firm to receive an agreement for professional services with Kenneth City, 
Florida. 
 
 
__________ 
Respondent Initials 
 

Prohibition on Contingent Fees 
 
The Consultant warrants that he or she has not employed or retained any company or 
person, other than a bona fide employee working solely for the Consultant to solicit or 
secure this Request for Proposals and the Agreement related thereto and that he or she has 
not paid or agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, percentage, 
gift, or other consideration contingent upon or resulting from the award or making of this 
agreement. The undersigned Consultant is furnishing this statement pursuant to Section 
287.055(6)(a), Florida Statutes for the undersigned firm to receive an agreement for 
professional services with Kenneth City, Florida. Consultant understands that for the breach 
or violation of this provision, the Town shall have the right to terminate the resulting 
agreement without liability and, at its discretion, to deduct from the contract price, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. The provisions of this statement shall be incorporated in the resulting 
agreement, if awarded, as though fully stated therein.  
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__________ 
Respondent Initials 

 
 

 
 

Sworn Signature of Proposing Entity Representative and Notarization  
for all above Affidavits follows on the next page. 
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FORM 7 
CERTIFICATION FOR DISCLOSURE OF LOBBYING ACTIVITIES ON FEDERAL-AID 

CONTRACTS (Compliance with 49 CFR, Section 20.100 (b)) 
The prospective participant certifies, by signing this certification, that to the best of his 

or her knowledge and belief:  
1. No federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or employee 
of any federal agency, a Member of Congress, an officer of employee of Congress, or an 
employee of a Member of Congress in connection with the awarding of any federal contract, 
the making of any federal grant, the making of any federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any federal contract, grant, loan, or cooperative agreement.  

2. If any funds other than federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any federal 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with this federal contract, grant, loan, or cooperative 
agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure of 
Lobbying Activities", in accordance with its instructions.  

3. The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts 
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and 
disclose accordingly.  

4. This certification is a material representation of fact upon which reliance was placed when 
this transaction was made or entered into. Submission of this certification is a prerequisite 
for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code (as 
amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure.  

5. The Contractor described below certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands 
and agrees that the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and 
disclosure, if any. 

 
Firm:               

Authorized Signature:      Date:       

Print or Type Name:      Title:       
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FORM 8 
DISPUTE DISCLOSURE 

 
Answer the following questions by placing an “X” after “Yes” or “No”. If you answer “Yes” to 
any of the questions, please explain in the space provided, or on a separate sheet attached 
to this form. 
 
1. Has your firm or any of its officers, received a reprimand of any nature or been suspended 
by the Department of Professional Regulations or any other regulatory agency or 
professional associations within the last five (5) years? 

YES __________ NO __________ 
             

2. Has your firm, or any member of your firm, been declared in default, terminated or 
removed from a contract or job related to the services your firm provides in the regular 
course of business within the last five (5) years? 

YES __________ NO __________ 
             

3. Has your firm had against it or filed any requests for equitable adjustment, contract 
claims, Bid protests, or litigation in the past five (5) years that is related to the services your 
firm provides in the regular course of business? 

YES __________ NO __________ 
             

If yes, state the nature of the request for equitable adjustment, contract claim, 
protest, litigation, and/or regulatory action, and state a brief description of the case, 
the outcome or status of the suit, the monetary amounts of extended contract time 
involved, and the court or agency before which the action was instituted, the 
applicable case or file number, and the status or disposition for such reported action. 
Described all litigation (include the court and location) of any kind involving 
Consultant or any Key Staff members within the last five (5) years. 

 
I hereby certify that all statements made are true and agree and understand that any 
misstatement or misrepresentation of falsification of facts shall be cause for forfeiture of 
rights for further consideration of this Proposal for Kenneth City, Florida. 
 
Firm:               

Authorized Signature:      Date:       

Print or Type Name:      Title:       
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FORM 9 
KEY STAFF & PROPOSED SUBCONTRACTORS 

 
KEY STAFF 

Please complete the following chart with the Firm’s proposed Key Staff. If additional space 
is required, please copy/duplicate this page and attach to this Form. Additional space: □ No 
 □ Yes 
Name Title Years of 

Experience 
Years 
with 
Firm 

Licenses/Certifications 

     

     

     

     

     

     

     

Please explain the Firm’s ability and resources to substitute personnel with equal or higher 
qualifications than the Key Staff they will substitute for where substitute is required due to 
attrition, turnover, or a specific request by the Town:  
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Please identify each Key Staff member’s engagement commitments that will exist 
concurrently with the Town’s Services:  
Key Staff Name Area of Responsibility Client  Commitment 

(Hours/week) 
Period of 
Engagement 

     

     

     

     

PROPOSED SUBCONTRACTORS 

The undersigned Respondent hereby designates, as follows, all major subcontractors whom 
they propose to utilize for the major areas of work for the services. The bidder is further 
notified that all subcontractors shall be properly licensed, bondable, and shall be required 
to furnish the Town with a Certificate of Insurance in accordance with the contract general 
conditions.  Failure to furnish this information shall be grounds for rejection of the bidder’s 
proposal. (If no subcontractors are proposed, state “None” on first line below.) 
Subcontractor Name & Address Scope of Work License Number 
   

   

   

 

Firm:               

Authorized Signature:      Date:       

Print or Type Name:      Title:       
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FORM 10 
 

REFERENCES 
 

REFERENCE #1 

Public Entity Name:             

Reference Contact Person/Title/Department:        

             

  

Contact Number & Email           

              

Public Entity Size/Number of Residents/Square Mileage:     

             

  

Event(s) Completed (include Name of Project/Event, Date of Event Start/Completion, 

Details on Size/Scope of Work/Complexity)        

             

             

             

   

Is the Contract still Active? Yes    No    
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REFERENCE #2 

Public Entity Name:             

Reference Contact Person/Title/Department:        

             

  

Contact Number & Email           

              

Public Entity Size/Number of Residents/Square Mileage:     

             

  

Event(s) Completed (include Name of Project/Event, Date of Event Start/Completion, 

Details on Size/Scope of Work/Complexity)        

             

             

             

   

Is the Contract still Active? Yes    No    
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REFERENCE #3 

Public Entity Name:             

Reference Contact Person/Title/Department:        

             

  

Contact Number & Email           

              

Public Entity Size/Number of Residents/Square Mileage:     

             

  

Event(s) Completed (include Name of Project/Event, Date of Event Start/Completion, 

Details on Size/Scope of Work/Complexity)        

             

             

             

   

Is the Contract still Active? Yes    No    
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THE E-VERIFY  
MEMORANDUM OF UNDERSTANDING 

FOR EMPLOYERS  

ARTICLE I 
PURPOSE AND AUTHORITY 

E-Verify is a program that electronically confirms an employee’s eligibility to work in the United States 
after completion of Form I-9, Employment Eligibility Verification (Form I-9). This Memorandum of 
Understanding (MOU) explains certain features of the E-Verify program and describes specific 
responsibilities of the Employer, the Social Security Administration (SSA), and DHS.   

Authority for the E-Verify program is found in Title IV, Subtitle A, of the Illegal Immigration Reform and 
Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as amended (8 U.S.C. 
§ 1324a note). The Federal Acquisition Regulation (FAR) Subpart 22.18, “Employment Eligibility
Verification” and Executive Order 12989, as amended, provide authority for Federal contractors and 
subcontractors (Federal contractor) to use E-Verify to verify the employment eligibility of certain 
employees working on Federal contracts.  

ARTICLE II 
RESPONSIBILITIES 

A. RESPONSIBILITIES OF THE EMPLOYER  

1. The Employer agrees to display the following notices supplied by DHS in a prominent place that is
clearly visible to prospective employees and all employees who are to be verified through the system: 

a. Notice of E-Verify Participation

b. Notice of Right to Work

2. The Employer agrees to provide to the SSA and DHS the names, titles, addresses, and telephone
numbers of the Employer representatives to be contacted about E-Verify.  The Employer also agrees to 
keep such information current by providing updated information to SSA and DHS whenever the 
representatives’ contact information changes.  

3. The Employer agrees to grant E-Verify access only to current employees who need E-Verify access.
Employers must promptly terminate an employee’s E-Verify access if the employer is separated from 
the company or no longer needs access to E-Verify.   
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4.  The Employer agrees to become familiar with and comply with the most recent version of the 
E-Verify User Manual.  

5.  The Employer agrees that any Employer Representative who will create E-Verify cases will 
complete the E-Verify Tutorial before that individual creates any cases.  

a. The Employer agrees that all Employer representatives will take the refresher tutorials when 
prompted by E-Verify in order to continue using E-Verify.  Failure to complete a refresher tutorial 
will prevent the Employer Representative from continued use of E-Verify.   

6. The Employer agrees to comply with current Form I-9 procedures, with two exceptions:  

a. If an employee presents a "List B" identity document, the Employer agrees to only accept "List 
B" documents that contain a photo. (List B documents identified in 8 C.F.R. § 274a.2(b)(1)(B)) can 
be presented during the Form I-9 process to establish identity.) If an employee objects to the photo 
requirement for religious reasons, the Employer should contact E-Verify at  
888-464-4218.  

b. If an employee presents a DHS Form I-551 (Permanent Resident Card), Form I-766 
(Employment Authorization Document), or U.S. Passport or Passport Card to complete Form I-9, 
the Employer agrees to make a photocopy of the document and to retain the photocopy with the 
employee’s Form I-9. The Employer will use the photocopy to verify the photo and to assist DHS 
with its review of photo mismatches that employees contest.  DHS may in the future designate 
other documents that activate the photo screening tool. 

Note: Subject only to the exceptions noted previously in this paragraph, employees still retain the right 
to present any List A, or List B and List C, document(s) to complete the Form I-9.  

7.  The Employer agrees to record the case verification number on the employee's Form I-9 or to print 
the screen containing the case verification number and attach it to the employee's Form I-9.  

8.  The Employer agrees that, although it participates in E-Verify, the Employer has a responsibility to 
complete, retain, and make available for inspection Forms I-9 that relate to its employees, or from other 
requirements of applicable regulations or laws, including the obligation to comply with the 
antidiscrimination requirements of section 274B of the INA with respect to Form I-9 procedures.  

a. The following modified requirements are the only exceptions to an Employer’s obligation to not 
employ unauthorized workers and comply with the anti-discrimination provision of the INA: (1) List B 
identity documents must have photos, as described in paragraph 6 above; (2) When an Employer 
confirms the identity and employment eligibility of newly hired employee using E-Verify procedures, 
the Employer establishes a rebuttable presumption that it has not violated section 274A(a)(1)(A) of 
the Immigration and Nationality Act (INA) with respect to the hiring of that employee; (3) If the 
Employer receives a final nonconfirmation for an employee, but continues to employ that person, 
the Employer must notify DHS and the Employer is subject to a civil money penalty between $550 
and $1,100 for each failure to notify DHS of continued employment following a final 
nonconfirmation; (4) If the Employer continues to employ an employee after receiving a final 
nonconfirmation, then the Employer is subject to a rebuttable presumption that it has knowingly 
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employed an unauthorized alien in violation of section 274A(a)(1)(A); and (5) no E-Verify participant 
is civilly or criminally liable under any law for any action taken in good faith based on information 
provided through the E-Verify.  

b. DHS reserves the right to conduct Form I-9 compliance inspections, as well as any other 
enforcement or compliance activity authorized by law, including site visits, to ensure proper use of 
E-Verify.  

9.  The Employer is strictly prohibited from creating an E-Verify case before the employee has been 
hired, meaning that a firm offer of employment was extended and accepted and Form I-9 was 
completed.  The Employer agrees to create an E-Verify case for new employees within three Employer 
business days after each employee has been hired (after both Sections 1 and 2 of Form I-9 have been 
completed), and to complete as many steps of the E-Verify process as are necessary according to the 
E-Verify User Manual. If E-Verify is temporarily unavailable, the three-day time period will be extended 
until it is again operational in order to accommodate the Employer's attempting, in good faith, to make 
inquiries during the period of unavailability.  

10.  The Employer agrees not to use E-Verify for pre-employment screening of job applicants, in 
support of any unlawful employment practice, or for any other use that this MOU or the E-Verify User 
Manual does not authorize. 

11. The Employer must use E-Verify for all new employees.  The Employer will not verify selectively 
and will not verify employees hired before the effective date of this MOU.  Employers who are Federal 
contractors may qualify for exceptions to this requirement as described in Article II.B of this MOU. 

12.  The Employer agrees to follow appropriate procedures (see Article III below) regarding tentative 
nonconfirmations.  The Employer must promptly notify employees in private of the finding and provide 
them with the notice and letter containing information specific to the employee’s E-Verify case.   The 
Employer agrees to provide both the English and the translated notice and letter for employees with 
limited English proficiency to employees.  The Employer agrees to provide written referral instructions 
to employees and instruct affected employees to bring the English copy of the letter to the SSA.  The 
Employer must allow employees to contest the finding, and not take adverse action against employees 
if they choose to contest the finding, while their case is still pending. Further, when employees contest 
a tentative nonconfirmation based upon a photo mismatch, the Employer must take additional steps 
(see Article III.B. below) to contact DHS with information necessary to resolve the challenge.  

13.  The Employer agrees not to take any adverse action against an employee based upon the 
employee's perceived employment eligibility status while SSA or DHS is processing the verification 
request unless the Employer obtains knowledge (as defined in 8 C.F.R. § 274a.1(l)) that the employee 
is not work authorized. The Employer understands that an initial inability of the SSA or DHS automated 
verification system to verify work authorization, a tentative nonconfirmation, a case in continuance 
(indicating the need for additional time for the government to resolve a case), or the finding of a photo 
mismatch, does not establish, and should not be interpreted as, evidence that the employee is not work 
authorized. In any of such cases, the employee must be provided a full and fair opportunity to contest 
the finding, and if he or she does so, the employee may not be terminated or suffer any adverse 
employment consequences based upon the employee’s perceived employment eligibility status 

    

1681694

Page 75



 

Page 4 of 17 E-Verify MOU for Employers | Revision Date 06/01/13 

Company ID Number: 

 

(including denying, reducing, or extending work hours, delaying or preventing training, requiring an 
employee to work in poorer conditions, withholding pay, refusing to assign the employee to a Federal 
contract or other assignment, or otherwise assuming that he or she is unauthorized to work) until and 
unless secondary verification by SSA or DHS has been completed and a final nonconfirmation has 
been issued. If the employee does not choose to contest a tentative nonconfirmation or a photo 
mismatch or if a secondary verification is completed and a final nonconfirmation is issued, then the 
Employer can find the employee is not work authorized and terminate the employee’s employment. 
Employers or employees with questions about a final nonconfirmation may call E-Verify at 1-888-464-
4218 (customer service) or 1-888-897-7781 (worker hotline).  

14.  The Employer agrees to comply with Title VII of the Civil Rights Act of 1964 and section 274B of 
the INA as applicable by not discriminating unlawfully against any individual in hiring, firing, 
employment eligibility verification, or recruitment or referral practices because of his or her national 
origin or citizenship status, or by committing discriminatory documentary practices. The Employer 
understands that such illegal practices can include selective verification or use of E-Verify except as 
provided in part D below, or discharging or refusing to hire employees because they appear or sound 
“foreign” or have received tentative nonconfirmations. The Employer further understands that any 
violation of the immigration-related unfair employment practices provisions in section 274B of the INA 
could subject the Employer to civil penalties, back pay awards, and other sanctions, and violations of 
Title VII could subject the Employer to back pay awards, compensatory and punitive damages. 
Violations of either section 274B of the INA or Title VII may also lead to the termination of its 
participation in E-Verify. If the Employer has any questions relating to the anti-discrimination provision, 
it should contact OSC at 1-800-255-8155 or 1-800-237-2515 (TDD).  

15.  The Employer agrees that it will use the information it receives from E-Verify only to confirm the 
employment eligibility of employees as authorized by this MOU. The Employer agrees that it will 
safeguard this information, and means of access to it (such as PINS and passwords), to ensure that it 
is not used for any other purpose and as necessary to protect its confidentiality, including ensuring that 
it is not disseminated to any person other than employees of the Employer who are authorized to 
perform the Employer's responsibilities under this MOU, except for such dissemination as may be 
authorized in advance by SSA or DHS for legitimate purposes.  

16.  The Employer agrees to notify DHS immediately in the event of a breach of personal information.  
Breaches are defined as loss of control or unauthorized access to E-Verify personal data.  All 
suspected or confirmed breaches should be reported by calling 1-888-464-4218 or via email at           
E-Verify@dhs.gov.  Please use “Privacy Incident – Password” in the subject line of your email when 
sending a breach report to E-Verify. 

17.  The Employer acknowledges that the information it receives from SSA is governed by the Privacy 
Act (5 U.S.C. § 552a(i)(1) and (3)) and the Social Security Act (42 U.S.C. 1306(a)). Any person who 
obtains this information under false pretenses or uses it for any purpose other than as provided for in 
this MOU may be subject to criminal penalties.  

18.  The Employer agrees to cooperate with DHS and SSA in their compliance monitoring and 
evaluation of E-Verify, which includes permitting DHS, SSA, their contractors and other agents, upon 
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reasonable notice, to review Forms I-9 and other employment records and to interview it and its 
employees regarding the Employer’s use of E-Verify, and to respond in a prompt and accurate manner 
to DHS requests for information relating to their participation in E-Verify.  

19.  The Employer shall not make any false or unauthorized claims or references about its participation 
in E-Verify on its website, in advertising materials, or other media.  The Employer shall not describe its 
services as federally-approved, federally-certified, or federally-recognized, or use language with a 
similar intent on its website or other materials provided to the public.  Entering into this MOU does not 
mean that E-Verify endorses or authorizes your E-Verify services and any claim to that effect is false. 

20.  The Employer shall not state in its website or other public documents that any language used 
therein has been provided or approved by DHS, USCIS or the Verification Division, without first 
obtaining the prior written consent of DHS. 

21.  The Employer agrees that E-Verify trademarks and logos may be used only under license by 
DHS/USCIS (see M-795 (Web)) and, other than pursuant to the specific terms of such license, may not 
be used in any manner that might imply that the Employer’s services, products, websites, or 
publications are sponsored by, endorsed by, licensed by, or affiliated with DHS, USCIS, or E-Verify. 

22.  The Employer understands that if it uses E-Verify procedures for any purpose other than as 
authorized by this MOU, the Employer may be subject to appropriate legal action and termination of its 
participation in E-Verify according to this MOU.  

B. RESPONSIBILITIES OF FEDERAL CONTRACTORS  

1.  If the Employer is a Federal contractor with the FAR E-Verify clause subject to the employment 
verification terms in Subpart 22.18 of the FAR, it will become familiar with and comply with the most 
current version of the E-Verify User Manual for Federal Contractors as well as the E-Verify 
Supplemental Guide for Federal Contractors. 

2.  In addition to the responsibilities of every employer outlined in this MOU, the Employer understands 
that if it is a Federal contractor subject to the employment verification terms in Subpart 22.18 of the 
FAR it must verify the employment eligibility of any “employee assigned to the contract” (as defined in 
FAR 22.1801). Once an employee has been verified through E-Verify by the Employer, the Employer 
may not create a second case for the employee through E-Verify.  

a. An Employer that is not enrolled in E-Verify as a Federal contractor at the time of a contract 
award must enroll as a Federal contractor in the E-Verify program within 30 calendar days of 
contract award and, within 90 days of enrollment, begin to verify employment eligibility of new hires 
using E-Verify.  The Employer must verify those employees who are working in the United States, 
whether or not they are assigned to the contract. Once the Employer begins verifying new hires, 
such verification of new hires must be initiated within three business days after the hire date. Once 
enrolled in E-Verify as a Federal contractor, the Employer must begin verification of employees 
assigned to the contract within 90 calendar days after the date of enrollment or within 30 days of an 
employee’s assignment to the contract, whichever date is later.  

   

1681694

Page 77

http://www.uscis.gov/USCIS/Verification/E-Verify/everifytrademark.pdf


 

 

 

Page 6 of 17 E-Verify MOU for Employers | Revision Date 06/01/13 

Company ID Number:

b. Employers enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a 
contract award must use E-Verify to begin verification of employment eligibility for new hires of the 
Employer who are working in the United States, whether or not assigned to the contract, within 
three business days after the date of hire. If the Employer is enrolled in E-Verify as a Federal 
contractor for 90 calendar days or less at the time of contract award, the Employer must, within 90 
days of enrollment, begin to use E-Verify to initiate verification of new hires of the contractor who 
are working in the United States, whether or not assigned to the contract. Such verification of new 
hires must be initiated within three business days after the date of hire. An Employer enrolled as a 
Federal contractor in E-Verify must begin verification of each employee assigned to the contract 
within 90 calendar days after date of contract award or within 30 days after assignment to the 
contract, whichever is later.  

c. Federal contractors that are institutions of higher education (as defined at 20 U.S.C. 1001(a)), 
state or local governments, governments of Federally recognized Indian tribes, or sureties 
performing under a takeover agreement entered into with a Federal agency under a performance 
bond may choose to only verify new and existing employees assigned to the Federal contract. Such 
Federal contractors may, however, elect to verify all new hires, and/or all existing employees hired 
after November 6, 1986.  Employers in this category must begin verification of employees assigned 
to the contract within 90 calendar days after the date of enrollment or within 30 days of an 
employee’s assignment to the contract, whichever date is later.  

d. Upon enrollment, Employers who are Federal contractors may elect to verify employment 
eligibility of all existing employees working in the United States who were hired after November 6, 
1986, instead of verifying only those employees assigned to a covered Federal contract. After 
enrollment, Employers must elect to verify existing staff following DHS procedures and begin        
E-Verify verification of all existing employees within 180 days after the election.  

e. The Employer may use a previously completed Form I-9 as the basis for creating an E-Verify 
case for an employee assigned to a contract as long as: 

i. That Form I-9 is complete (including the SSN) and complies with Article II.A.6,  

ii. The employee’s work authorization has not expired, and  

iii. The Employer has reviewed the Form I-9 information either in person or in 
communications with the employee to ensure that the employee’s Section 1, Form I-9 
attestation has not changed (including, but not limited to, a lawful permanent resident alien 
having become a naturalized U.S. citizen).  

f. The Employer shall complete a new Form I-9 consistent with Article II.A.6 or update the 
previous Form I-9 to provide the necessary information if: 

i. The Employer cannot determine that Form I-9 complies with Article II.A.6,  

ii. The employee’s basis for work authorization as attested in Section 1 has expired or 
changed, or  

iii. The Form I-9 contains no SSN or is otherwise incomplete.  

Note:  If Section 1 of Form I-9 is otherwise valid and up-to-date and the form otherwise complies with 
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Article II.C.5, but reflects documentation (such as a U.S. passport or Form I-551) that expired after 
completing Form I-9, the Employer shall not require the production of additional documentation, or use 
the photo screening tool described in Article II.A.5, subject to any additional or superseding instructions 
that may be provided on this subject in the E-Verify User Manual.  

g. The Employer agrees not to require a second verification using E-Verify of any assigned 
employee who has previously been verified as a newly hired employee under this MOU or to 
authorize verification of any existing employee by any Employer that is not a Federal contractor 
based on this Article. 

3.  The Employer understands that if it is a Federal contractor, its compliance with this MOU is a 
performance requirement under the terms of the Federal contract or subcontract, and the Employer 
consents to the release of information relating to compliance with its verification responsibilities under 
this MOU to contracting officers or other officials authorized to review the Employer’s compliance with 
Federal contracting requirements.  

C. RESPONSIBILITIES OF SSA  

1.  SSA agrees to allow DHS to compare data provided by the Employer against SSA’s database.  SSA 
sends DHS confirmation that the data sent either matches or does not match the information in SSA’s 
database. 

2.  SSA agrees to safeguard the information the Employer provides through E-Verify procedures.  SSA 
also agrees to limit access to such information, as is appropriate by law, to individuals responsible for 
the verification of Social Security numbers or responsible for evaluation of E-Verify or such other 
persons or entities who may be authorized by SSA as governed by the Privacy Act (5 U.S.C. § 552a), 
the Social Security Act (42 U.S.C. 1306(a)), and SSA regulations (20 CFR Part 401).    

3.  SSA agrees to provide case results from its database within three Federal Government work days of 
the initial inquiry.  E-Verify provides the information to the Employer.   

4.  SSA agrees to update SSA records as necessary if the employee who contests the SSA tentative 
nonconfirmation visits an SSA field office and provides the required evidence.  If the employee visits an 
SSA field office within the eight Federal Government work days from the date of referral to SSA, SSA 
agrees to update SSA records, if appropriate, within the eight-day period unless SSA determines that 
more than eight days may be necessary.  In such cases, SSA will provide additional instructions to the 
employee.  If the employee does not visit SSA in the time allowed, E-Verify may provide a final 
nonconfirmation to the employer.   

Note: If an Employer experiences technical problems, or has a policy question, the employer should 
contact E-Verify at 1-888-464-4218. 

D. RESPONSIBILITIES OF DHS  

1.  DHS agrees to provide the Employer with selected data from DHS databases to enable the 
Employer to conduct, to the extent authorized by this MOU:  

a. Automated verification checks on alien employees by electronic means, and  
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b. Photo verification checks (when available) on employees.  

2.  DHS agrees to assist the Employer with operational problems associated with the Employer's 
participation in E-Verify. DHS agrees to provide the Employer names, titles, addresses, and telephone 
numbers of DHS representatives to be contacted during the E-Verify process.  

3.  DHS agrees to provide to the Employer with access to E-Verify training materials as well as an        
E-Verify User Manual that contain instructions on E-Verify policies, procedures, and requirements for 
both SSA and DHS, including restrictions on the use of E-Verify.  

4.  DHS agrees to train Employers on all important changes made to E-Verify through the use of 
mandatory refresher tutorials and updates to the E-Verify User Manual. Even without changes to        
E-Verify, DHS reserves the right to require employers to take mandatory refresher tutorials. 

5.  DHS agrees to provide to the Employer a notice, which indicates the Employer's participation in       
E-Verify. DHS also agrees to provide to the Employer anti-discrimination notices issued by the Office of 
Special Counsel for Immigration-Related Unfair Employment Practices (OSC), Civil Rights Division, 
U.S. Department of Justice.  

6.  DHS agrees to issue each of the Employer’s E-Verify users a unique user identification number and 
password that permits them to log in to E-Verify.     

7.  DHS agrees to safeguard the information the Employer provides, and to limit access to such 
information to individuals responsible for the verification process, for evaluation of E-Verify, or to such 
other persons or entities as may be authorized by applicable law. Information will be used only to verify 
the accuracy of Social Security numbers and employment eligibility, to enforce the INA and Federal 
criminal laws, and to administer Federal contracting requirements.  

8.  DHS agrees to provide a means of automated verification that provides (in conjunction with SSA 
verification procedures) confirmation or tentative nonconfirmation of employees' employment eligibility 
within three Federal Government work days of the initial inquiry.  

9.  DHS agrees to provide a means of secondary verification (including updating DHS records) for 
employees who contest DHS tentative nonconfirmations and photo mismatch tentative 
nonconfirmations. This provides final confirmation or nonconfirmation of the employees' employment 
eligibility within 10 Federal Government work days of the date of referral to DHS, unless DHS 
determines that more than 10 days may be necessary. In such cases, DHS will provide additional 
verification instructions.  

ARTICLE III  
REFERRAL OF INDIVIDUALS TO SSA AND DHS  

A.  REFERRAL TO SSA  

1.  If the Employer receives a tentative nonconfirmation issued by SSA, the Employer must print the 
notice as directed by E-Verify.  The Employer must promptly notify employees in private of the finding 
and provide them with the notice and letter containing information specific to the employee’s E-Verify 
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case.  The Employer also agrees to provide both the English and the translated notice and letter for 
employees with limited English proficiency to employees.  The Employer agrees to provide written 
referral instructions to employees and instruct affected employees to bring the English copy of the letter 
to the SSA.  The Employer must allow employees to contest the finding, and not take adverse action 
against employees if they choose to contest the finding, while their case is still pending.  

2.  The Employer agrees to obtain the employee’s response about whether he or she will contest the 
tentative nonconfirmation as soon as possible after the Employer receives the tentative 
nonconfirmation.  Only the employee may determine whether he or she will contest the tentative 
nonconfirmation.  

3.  After a tentative nonconfirmation, the Employer will refer employees to SSA field offices only as 
directed by E-Verify.  The Employer must record the case verification number, review the employee 
information submitted to E-Verify to identify any errors, and find out whether the employee contests the 
tentative nonconfirmation. The Employer will transmit the Social Security number, or any other 
corrected employee information that SSA requests, to SSA for verification again if this review indicates 
a need to do so.  

4.  The Employer will instruct the employee to visit an SSA office within eight Federal Government work 
days. SSA will electronically transmit the result of the referral to the Employer within 10 Federal 
Government work days of the referral unless it determines that more than 10 days is necessary.  

5.  While waiting for case results, the Employer agrees to check the E-Verify system regularly for case 
updates.  

6.  The Employer agrees not to ask the employee to obtain a printout from the Social Security 
Administration number database (the Numident) or other written verification of the SSN from the SSA.  

B. REFERRAL TO DHS  

1.  If the Employer receives a tentative nonconfirmation issued by DHS, the Employer must promptly 
notify employees in private of the finding and provide them with the notice and letter containing 
information specific to the employee’s E-Verify case.  The Employer also agrees to provide both the 
English and the translated notice and letter for employees with limited English proficiency to 
employees. The Employer must allow employees to contest the finding, and not take adverse action 
against employees if they choose to contest the finding, while their case is still pending. 

2.  The Employer agrees to obtain the employee’s response about whether he or she will contest the 
tentative nonconfirmation as soon as possible after the Employer receives the tentative 
nonconfirmation.  Only the employee may determine whether he or she will contest the tentative 
nonconfirmation. 

3.  The Employer agrees to refer individuals to DHS only when the employee chooses to contest a 
tentative nonconfirmation.  

4.  If the employee contests a tentative nonconfirmation issued by DHS, the Employer will instruct the 
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employee to contact DHS through its toll-free hotline (as found on the referral letter) within eight 
Federal Government work days.  

5.  If the Employer finds a photo mismatch, the Employer must provide the photo mismatch tentative 
nonconfirmation notice and follow the instructions outlined in paragraph 1 of this section for tentative 
nonconfirmations, generally.    

6.  The Employer agrees that if an employee contests a tentative nonconfirmation based upon a photo 
mismatch, the Employer will send a copy of the employee’s Form I-551, Form I-766, U.S. Passport, or 
passport card to DHS for review by:  

a. Scanning and uploading the document, or  

b. Sending a photocopy of the document by express mail (furnished and paid for by the employer).  

7.  The Employer understands that if it cannot determine whether there is a photo match/mismatch, the 
Employer must forward the employee’s documentation to DHS as described in the preceding 
paragraph.  The Employer agrees to resolve the case as specified by the DHS representative who will 
determine the photo match or mismatch.  

8.  DHS will electronically transmit the result of the referral to the Employer within 10 Federal 
Government work days of the referral unless it determines that more than 10 days is necessary. 

9.  While waiting for case results, the Employer agrees to check the E-Verify system regularly for case 
updates. 

ARTICLE IV  
SERVICE PROVISIONS  

A.  NO SERVICE FEES 

1.  SSA and DHS will not charge the Employer for verification services performed under this MOU. The 
Employer is responsible for providing equipment needed to make inquiries. To access E-Verify, an 
Employer will need a personal computer with Internet access.  

ARTICLE V 
MODIFICATION AND TERMINATION 

A.  MODIFICATION  

1.  This MOU is effective upon the signature of all parties and shall continue in effect for as long as the 
SSA and DHS operates the E-Verify program unless modified in writing by the mutual consent of all 
parties.  

2.  Any and all E-Verify system enhancements by DHS or SSA, including but not limited to E-Verify 
checking against additional data sources and instituting new verification policies or procedures, will be 
covered under this MOU and will not cause the need for a supplemental MOU that outlines these 
changes. 
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B.  TERMINATION 

1.  The Employer may terminate this MOU and its participation in E-Verify at any time upon 30 days 
prior written notice to the other parties.  

2.  Notwithstanding Article V, part A of this MOU, DHS may terminate this MOU, and thereby the 
Employer’s participation in E-Verify, with or without notice at any time if deemed necessary because of 
the requirements of law or policy, or upon a determination by SSA or DHS that there has been a breach 
of system integrity or security by the Employer, or a failure on the part of the Employer to comply with 
established E-Verify procedures and/or legal requirements. The Employer understands that if it is a 
Federal contractor, termination of this MOU by any party for any reason may negatively affect the 
performance of its contractual responsibilities.  Similarly, the Employer understands that if it is in a state 
where E-Verify is mandatory, termination of this by any party MOU may negatively affect the 
Employer’s business.   

3.  An Employer that is a Federal contractor may terminate this MOU when the Federal contract that 
requires its participation in E-Verify is terminated or completed. In such cases, the Federal contractor 
must provide written notice to DHS. If an Employer that is a Federal contractor fails to provide such 
notice, then that Employer will remain an E-Verify participant, will remain bound by the terms of this 
MOU that apply to non-Federal contractor participants, and will be required to use the E-Verify 
procedures to verify the employment eligibility of all newly hired employees. 

4. The Employer agrees that E-Verify is not liable for any losses, financial or otherwise, if the Employer 
is terminated from E-Verify. 

ARTICLE VI 
PARTIES 

A. Some or all SSA and DHS responsibilities under this MOU may be performed by contractor(s), and 
SSA and DHS may adjust verification responsibilities between each other as necessary. By separate 
agreement with DHS, SSA has agreed to perform its responsibilities as described in this MOU.  

B. Nothing in this MOU is intended, or should be construed, to create any right or benefit, substantive 
or procedural, enforceable at law by any third party against the United States, its agencies, officers, or 
employees, or against the Employer, its agents, officers, or employees.  

C. The Employer may not assign, directly or indirectly, whether by operation of law, change of control or 
merger, all or any part of its rights or obligations under this MOU without the prior written consent of 
DHS, which consent shall not be unreasonably withheld or delayed.  Any attempt to sublicense, assign, 
or transfer any of the rights, duties, or obligations herein is void. 

D. Each party shall be solely responsible for defending any claim or action against it arising out of or 
related to E-Verify or this MOU, whether civil or criminal, and for any liability wherefrom, including (but 
not limited to) any dispute between the Employer and any other person or entity regarding the 
applicability of Section 403(d) of IIRIRA to any action taken or allegedly taken by the Employer.  

E. The Employer understands that its participation in E-Verify is not confidential information and may be 
disclosed as authorized or required by law and DHS or SSA policy, including but not limited to, 

   

1681694
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Congressional oversight, E-Verify publicity and media inquiries, determinations of compliance with 
Federal contractual requirements, and responses to inquiries under the Freedom of Information Act 
(FOIA).  

F.  The individuals whose signatures appear below represent that they are authorized to enter into this 
MOU on behalf of the Employer and DHS respectively. The Employer understands that any inaccurate 
statement, representation, data or other information provided to DHS may subject the Employer, its 
subcontractors, its employees, or its representatives to: (1) prosecution for false statements pursuant to 
18 U.S.C. 1001 and/or; (2) immediate termination of its MOU and/or; (3) possible debarment or 
suspension. 

G. The foregoing constitutes the full agreement on this subject between DHS and the Employer.  

To be accepted as an E-Verify participant, you should only sign the Employer’s Section of the 
signature page. If you have any questions, contact E-Verify at 1-888-464-4218.   
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Approved by: 

Employer  

Name (Please Type or Print) Title 

Signature Date 

Department of Homeland Security – Verification Division 

Name (Please Type or Print) Title 

Signature Date 

1681694

Advanced Engineering & Design, Inc.

William G Reidy

Electronically Signed 05/04/2021

USCIS Verification Division

Electronically Signed 05/04/2021
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Information Required for the E-Verify Program 

Information relating to your Company: 

Company Name 

Company Facility Address 

Company Alternate Address 

County or Parish 

Employer Identification Number 

North American Industry 
Classification Systems Code 

Parent Company 

Number of Employees 

Number of Sites Verified for 

  

   

1681694

Advanced Engineering & Design, Inc.

3931 68TH AVE N
PINELLAS PARK, FL 33781

PINELLAS

593544889

541

Advanced Engineering & Design, Inc.

5 to 9

1
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Are you verifying for more than 1 site? If yes, please provide the number of sites verified for in 
each State: 

1681694

FLORIDA 1 site(s)
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Information relating to the Program Administrator(s) for your Company on policy questions or 
operational problems:  

1681694

Name William G Reidy
Phone Number (727) 526 - 9158
Fax Number (727) 527 - 9683
Email Address reidy@aed-fl.com
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FORM 12 
IRS FORM W-9 

 
Please visit the following link for information about IRS Form W-9:  
https://www.irs.gov/forms-pubs/about-form-w-9 
 
Please complete and submit with the proposal IRS Form W-9, which may be found online by visiting: 
https://www.irs.gov/pub/irs-pdf/fw9.pdf 
 
 
□ Check here to confirm IRS Form W-9 has been submitted as part of the response. 
 
 

Firm:              

Authorized Signature:      Date:       

Print or Type Name:      Title:       
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FORM 13 
 

Proof of Required Insurance. 
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INSR ADDL SUBR
LTR INSR WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

COMMERCIAL GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

Y / N

N / A
(Mandatory in NH)

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

EACH OCCURRENCE $
DAMAGE TO RENTED

$PREMISES (Ea occurrence)CLAIMS-MADE OCCUR

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $GEN'L AGGREGATE LIMIT APPLIES PER:

PRODUCTS - COMP/OP AGG $

$

PRO-

OTHER:

LOCJECT

COMBINED SINGLE LIMIT
$(Ea accident)

BODILY INJURY (Per person) $ANY AUTO
OWNED SCHEDULED BODILY INJURY (Per accident) $AUTOS ONLY AUTOS

AUTOS ONLY
HIRED PROPERTY DAMAGE $

AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

POLICY

NON-OWNED

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION   DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE   WITH   THE   POLICY   PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW  HAVE BEEN ISSUED  TO THE  INSURED  NAMED ABOVE  FOR THE  POLICY PERIOD
INDICATED.   NOTWITHSTANDING  ANY   REQUIREMENT,  TERM  OR  CONDITION OF  ANY  CONTRACT OR  OTHER  DOCUMENT  WITH  RESPECT  TO  WHICH  THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,   THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN  IS  SUBJECT  TO  ALL  THE  TERMS,
EXCLUSIONS  AND  CONDITIONS  OF  SUCH  POLICIES.   LIMITS  SHOWN  MAY  HAVE  BEEN  REDUCED  BY  PAID  CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2016/03)

ACORDTM CERTIFICATE OF LIABILITY INSURANCE

Old Dominion Insurance Co

Travelers Casualty and Surety Company

Liberty Insurance Underwriters, Inc.

09/02/2022

USI Insurance Services, LLC
2502 N Rocky Point Drive
Suite 400
Tampa, FL  33607

813 321-7500

Advanced Engineering & Design, Inc.
3931 68th Avenue North
Pinellas Park, FL  33781

40231
19038
19917

A X
X

X X BPG2647A 02/16/2022 02/16/2023 1,000,000
500,000
10,000
1,000,000
2,000,000
2,000,000

A

X X

X X BPG2647A 02/16/2022 02/16/2023 1,000,000

B X UB4J081711 09/01/2022 09/01/2023 X
1,000,000

1,000,000
1,000,000

C Professional
Liability

AEXNYAA9RTD004 02/15/2022 02/15/2023 $2,000,000 per claim
$2,000,000 annl aggr.

Professional Liability coverage is written on a claims-made basis.

For Proposal Purposes Only
  

1 of 1
#S37249558/M37249555

ADVANENG4Client#: 1048486

MRLEW
1 of 1

#S37249558/M37249555
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PROTECT. MANAGE. GROW .                                                  USI Insurance Services, LLC 
2502 North Rocky Point Drive #400 
Tampa, FL 33607 

www.usi.com 
Phone:   (813)-321-7500 
Fax:        (813)-321-7525 

 

 
 

November 17, 2022 
 

 
 

Town of Kenneth City 
6000 54th Avenue North 
Kenneth City, FL 33709 

 
RE: Advanced Engineering & Design, Inc. 

 
Project: Continuing Professional Engineering Services for the Town of Kenneth City (RFQ #2022-05). 

 

Dear Sir/Madam: 
 

This letter is to confirm that, Advanced Engineering & Design, Inc., is in excellent standing with 
all of their insurance carriers, and they can comply with the requirements for the above captioned 
project. 

 

They have the ability to provide a certificate of insurance as specified in the insurance requirements 

if awarded the contract. 
 

Please advise if any additional information is needed. 
 

 
 

Sincerely, 
 

 

Marilyn R. Lupico 
Architects & Engineers Practice Leader 
A&E Commercial Lines Manager 
Licensed Agent 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Coral Gables                •         Ft. Lauderdale                •          Memphis                •          Tampa 

Marilyn R. Lupico
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FORM 14 
BID SECURITY/BID BOND 

 
INTENTIONALLY OMITTED.  BID BOND WAIVED. 
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FORM 15  
PERFORMANCE BOND REQUIREMENT WAIVED BY TOWN MANAGER. 

 
INTENTIONALLY OMITTED. 
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FORM 16 
SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (a), 

FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 
 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC 
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

 
1. This sworn statement is submitted to the TOWN OF KENNETH CITY, FLORIDA 

 
by:   

(print individual’s name and title) 
 

for:   
(print name of entity submitting sworn statement) 

 
whose business address is:   

 

and (if applicable) its Federal Employer Identification Number (FEIN) is:   
(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement:  - 
 - .) 

 
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, means 

a violation of any state or federal law by a person with respect to and directly related to the transaction 
of business with any public entity or with an agency or political subdivision of any other state or of the 
United States, including but not limited to, any bid or contract for goods or services to be provided to 
any public entity or an agency or political subdivision of any other state or of the United States and 
involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material 
misrepresentations. 

 
3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1) (b), Florida Statutes, 

means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of 
guilt, in any federal or state trial court of record relating to charges brought by indictment or information 
after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of a plea of guilty or nolo 
contendere. 

 
4. I understand that an “affiliate” as defined in Paragraph 287.133(1) (a), Florida Statutes, means: 

a. A predecessor or successor of a person convicted of a public entity crime; or 
b. An entity under the control of any natural person who is active in the management of the entity and 

who has been convicted of a public entity crime. The term “affiliate” includes those officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active in the 
management of an affiliate. The ownership by one person of shares constituting a controlling 
interest in another person, or a pooling of equipment or income among persons when not for fair 
market value under an arm’s length agreement, shall be a prima facie case that one person controls 
another person. A person who knowingly enters into a joint venture with a person who has been 
convicted of a public entity crime in Florida during the preceding 36 months shall be considered 
an affiliate. 

 
5. I understand that a “person” as defined in Paragraph 287.133(1) (e), Florida Statutes, means any natural 

person or entity organized under the laws of any state or of the United States with the legal power to 
enter into a binding contract and which bids or applies to bid on contracts for the provision of goods or 
services let by a public entity, or which otherwise transacts or applies to transact business with a public 
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Signature of Authorized Representative 
 

Name and Title of Authorized Representative 
 

FORM 18 
 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER 
RESPONSIBILITY MATTERS PRIMARY COVERED TRANSACTIONS 

 
This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 13 CFR Part 145. The regulations were published as Part VII of 
the May 26, 1988 Federal Register (pages 19160-19211). Copies of the regulations are 
available from local offices of the U.S. Small Business Administration. 

 
(1) The prospective primary participant certifies to the best of its knowledge and 

belief that it and its principals: 
(a) Are not presently debarred, suspended, proposed for disbarment, declared 
ineligible, or voluntarily excluded from covered transactions by any Federal 
department or agency; 
(b) Have not within a three-year period preceding this application been 
convicted of or had a civil judgment rendered against them for commission 
of fraud or a criminal offense in connection with obtaining, attempting to 
obtain, or performing a public (Federal, State, or local) transaction or 
contract under a public transaction; violation of Federal or State antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, falsification 
or destruction of records, making false statements, or receiving stolen 
property; 
(c) Are not presently indicted for or otherwise criminally or civilly charged 
by a governmental entity (Federal, State, or local) with commission of any 
of the offenses enumerated in paragraph (1)(b) of this certification; and 
(d) Have not within a three-year period preceding this application had one 
or more public transactions (Federal, State, or local) terminated for cause or 
default. 

 
(2) Where the prospective primary participant is unable to certify to any of the 

statements in this certification, such prospective primary participant shall 
attach an explanation to this Statement of Qualifications. 

 
 
Business Name:  
 
 
Date:      By:  
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